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If you're making a career move, you must part ways with your current employer on a good note. Writing and submitting a nursing resignation letter with at least two weeks' notice will help you leave without burning a bridge. Read on to learn how to write a nursing resignation letter, including tips and templates you can use to step away from your
position like a pro. As the leading educational website for nurses by nurses, Nurse.org is committed to editorial integrity and data-driven analysis. v Content written by 80+ licensed, practicing nurses who are experts in their respective specialties. Learn more about our nurse contributors. v Transparent, trusted data sources from the U.S. Bureau of
Labor and Statistics (BLS), Payscale, ZipRecruiter and Glassdoor. Learn more about our data resources. v Consistent article updates to ensure they are as relevant and accurate as possible, utilizing the latest data and information when it becomes available. The short answer is yes; you need to write a resignation letter any time you decide to leave a
nursing position. Nurses leave jobs for career shifts, personal, pursuing further education, nurse burnout, or a combination of these reasons. Regardless of your reason, submitting a resignation letter is the professional standard. It allows you to maintain professional integrity and relationships with the organization you’'re leaving. You never know
when you need a former manager to provide a reference. Additionally, you may want or need to return to the organization someday. But, they may not be willing to help or welcome back 'that nurse' who left without a proper goodbye. The only exception to the resignation letter rule is if you accepted a promotion within your current organization. In
that case, congrats! Your RN resignation letter should be short and straightforward. You will provide a few key pieces of information, sign it, and turn it in. Clear Intent Don't beat around the bush - your first sentence after the greeting should clearly state your intention to resign from your current position. Additionally, you should provide your
intended last day of work, also called the effective date of your resignation. Gratitude Next, add a sentence or two thanking your manager for the opportunities, experiences, and relationships you've gained. This is your chance to acknowledge this role's positive impact on your professional or personal life. Resignation Reasons (Optional) Briefly
mention why you decided to resign if you feel it's necessary. This is not the time to list grievances about short staffing, issues with colleagues, or the myriad of dysfunction in your unit. Instead, keep the tone positive without providing too much detail about your frustrations. If you're too upset to maintain a professional tone, you can leave this part
out of your nursing resignation letter. You'll have better, more appropriate opportunities to express your grievances. Transition Assistance State that you're willing to help ensure a smooth transition out of the position. This process may include training new personnel and discussing the handoff of responsibilities. Transition assistance may be more
applicable to nurses leaving management positions. However, staff nurses should also include it in their resignation letters. Contact Information Include your contact information in case your manager needs to reach out for follow-up. Writing and submitting a resignation letter to a hospital doesn’t have to be complicated or intimidating. These tips will
help you resign from your nursing job professionally. 1. Talk to Your Manager First Don't just hand in the letter or send the email without having a conversation first. It may be nerve-wracking, but informing your manager that you will be leaving your nursing job is essential. Also, avoid talking to other coworkers about your intended departure until
you've had the conversation with your boss. They don't want to be the last to know in these situations! 2. Keep It Short and Simple A few lines are all that is truly necessary in a nursing resignation letter. The letter serves two purposes - to notify management and HR of your intent to leave and to maintain a collegial professional relationship. 3. Stay
Professional and Positive Your nursing resignation letter isn't the time or place to air your grievances. While you can list your reason for leaving in the letter, focus on using a professional tone with positive language. You may also emphasize what you value about your manager and team if you're leaving a job you love. 4. Avoid Complaints If you have
significant grievances you want your manager or HR to know about, ask for an exit interview. Exit interviews are standard in some organizations but not so much in others. Your organization should also have a grievance policy and process you can follow. While you can write your nursing resignation letter from scratch, we've created some templates
to help make it easier. You only need to copy, revise it for your situation, and turn that letter in. We've crafted two formats for your nursing resignation: a written letter and an email. Nurse Resignation Letter Template: Dear , I am formally tendering my resignation from my position as at , effective . I am immensely grateful for the opportunities and
experiences I have had at . I want to assure you that [ am committed to helping with a seamless transition of responsibilities. I am available to help train and offer any guidance that may be needed. I want to extend my deepest appreciation to you and the entire team for your unwavering support and friendship. The memories and relationships I
formed here will remain with me throughout my career. Please feel free to reach out to me at or should you need anything or simply wish to stay in touch. Sincerely, Nurse Resignation Email Template: Subject: Resignation - Dear , I hope this email finds you well. I am formally resigning from my position as at . My last day will be . I am immensely
grateful for the opportunities and experiences I have had at . The support and collaboration of the entire team have been invaluable. I want to assure you that I am committed to assisting with a seamless transition of responsibilities. I am available to help train and offer any guidance that may be needed. Please feel free to contact me at or if you have
further questions or simply wish to stay in touch. Thank you once again for your understanding and support. Sincerely, We've also created sample resignation letters to show you how to customize these templates to suit your situation. You may copy, revise, and use these examples of nursing resignation letters for your own needs. Nurse Resignation
Letter Example John Doe 1234 Anywhere Street Seattle, Washington 98102 August 14, 2023 Sarah Tall Nurse manager Maplewood Medical Center 1200 Maple Street Seattle, Washington 98106 Dear Sarah, I am formally resigning from my position as Senior Registered Nurse at Maplewood Medical Center. My last day will be no later than
September 1, 2023. I am grateful for the experiences and opportunities gained with Maplewood. The skills and knowledge I have acquired will serve me well in future career endeavors. Please know that I am committed to ensuring a seamless handover and will gladly assist in training my successor or providing any necessary guidance. I want to
extend my deepest gratitude to you and the entire team for your unwavering support during my time on the unit. The memories and relationships formed here will remain with me as I move forward in my career. Please feel free to reach out to me at (555) 123-4567 or johndoe@email.com should you need anything or simply wish to stay in touch.
Thank you once again for everything. Sincerely, John Doe Nurse Resignation Email Example Subject: Resignation - John Doe Dear Sarah, I hope this email finds you well. I am formally resigning from my position as Senior Registered Nurse at Maplewood Medical Center. My last working day will be September 1, 2023. I am immensely grateful for the
opportunities and experiences I have had at Maplewood. The support and collaboration of the entire team have been invaluable to me. As I transition to a new phase in my career, I want to assure you that I am committed to facilitating a seamless handover. I am available to assist in training my successor or offering any guidance you may need. Please
accept my heartfelt thanks to you and the team for the incredible journey I've had here. Feel free to contact me at (555) 123-4567 or johndoe@email.com if you need anything or wish to stay in touch. Sincerely, John Doe There you have it - once you tell your manager, you can use one of these templates to turn in a professional resignation letter. Now,
you're ready to move forward and rock your new job! If you still need to decide whether leaving your current role is right, check out our article on 5 signs it's time to leave your nursing job. Notes Resignation Letter Maker In the professional world, leaving a job requires more than announcement verbal a just. This article provides a comprehensive
guide on crafting a nurse resignation letter, with over 10 examples in various formats such as PDF, Word, and Google Docs. We will also delve into the step-by-step process of writing a nurse resignation letter, answer some frequently asked questions, provide and links to related articles for further reading. 1. Nurse Resignation Letter Download
2. Volunteer Nurse Resignation Letter Google Docs Word Outlook Apple Pages PDF Download 3. Staff Nurse Resignation Letter Google Docs Word Outlook Apple Pages PDF Download 4. School Nurse Resignation Letter Google Docs Word Apple Pages PDF Download 5. Registered Nurse Resignation Letter Google Docs Word Outlook Apple Pages PDF
Download 6. School Nurse Resignation Letter Size: 7 KB Download 7. Free Nurse Resignation Letter Size: 7 KB Download 8. Nurse Resignation in Formal Letter Format resignationletters.sampleresumedirectory.com Size: 3 KB Download 9. Nurse Resignation Letter Sample with 4 Weeks Notice fwa.gov.au Size: 347 KB Download 10. Letter of
Resignation for Nurses thepccp.org Size: 58 KB Download 11. Sample Nursing Resignation Letter mamiihondenk.org Size: 40 KB Download 12. Nurse Personal Reason Resignation Letter 117.252.250.165 Size: 375 KB Download 13. Nurse Practitioner Resignation Letter tomagwa.org Size: 82 KB Download 14. Simple Nurse Resignation Letter
learnist.org Size: 30 KB Download 15. Blank Nurse Resignation Letter Size: 9 KB Download 16. Formal Nurse Resignation Letter shsc.nhs.uk Size: 275 KB Download 17. General Nurse Resignation Letter mikegarcia.house.gov Size: 140 KB Download What is a Nurse Resignation Letter? A nurse resignation letter is a formal document that a nurse
submits to their employer when they decide to leave their current position. It is a professional way of communicating your intention to resign, the reason for your resignation, and the date when your resignation will take effect. Before we delve into the steps of creating a nurse resignation letter, it’s essential to understand its importance. A well-
written resignation letter maintains a positive relationship with your employer and leaves a good final impression. This includes your full name, address, and contact details. Address the letter to your immediate supervisor or the person in charge of human resources. Thank your employer for the opportunities and experiences you’'ve gained during
your tenure. Your nurse resignation letter should include your contact information, the addressee, your intention to resign, the reason for your resignation, the effective date, and a note of gratitude. To make your resignation letter professional, use a formal tone, be concise, express gratitude, and offer to assist during the transition period. Our ‘32+
Standard Resignation Letter’ Examples article provides more information on this. You can find examples of nurse resignation letters in our 10+ Nurse Resignation Letter Examples in PDF, Word, Google Docs’ article. In conclusion, a well-crafted nurse resignation letter is a crucial part of the resignation process. By following the steps outlined in this
guide and utilizing the provided examples, you can leave your current position on a positive note. For more information, check out our articles on ‘124 Job Transfer Request Letter Examples’, ‘46+ Reference Letter Examples & Samples’, ‘27+ Resignation Letters Examples in Google Docs | Outlook | Pages | PDF | MS Word’, ‘27+ Handover Report
Examples in PDF | Google Docs | MS Word | Pages’, ‘3+ Resignation Letter With 30 Day Notice Examples in PDF’, “Two Weeks Notice Resignation Letter Examples’, and ‘15+ Immediate Resignation Letter Examples‘. Add Tone Friendly Formal Casual Instructive Professional Empathetic Humorous Serious Optimistic Neutral Compose a resignation
letter for a teacher leaving to pursue further education Develop a resignation letter for a school librarian retiring after years of service. Navigating the process of leaving a job can be a complex and emotionally fraught task, especially when you’'re part of a profession as critical as nursing. This article is designed to assist nurses in crafting a respectful
and professional resignation letter that effectively communicates their intention to resign. It is crucial in maintaining positive relationships and ensuring a smooth transition, whether you’re leaving for career growth, personal reasons, or retirement. A well-composed resignation letter not only provides a record of your departure but also reflects your
commitment to professionalism even in your exit. Throughout this article, we will guide you step by step on how to structure your nursing resignation letter, the important details to include, and how to deliver it with grace and professionalism. Nurse Resignation Letter A nurse resignation letter is a formal written notice given by a nurse to their
employer to officially announce the decision to end their current employment. This letter is a critical component of professional etiquette, providing a definitive timeline of the nurse’s departure and offering a record of this intent for HR documentation. Typically, it includes details such as the last working day, reason for leaving (optional and can be
vague to maintain privacy), and possibly an expression of gratitude for the opportunities given during their tenure. The goal of a nurse resignation letter is to maintain a positive and professional relationship with the employer, ensuring a smooth transition process without disrupting the continuity of patient care. Nurse Resignation Letter Templates
provide invaluable assistance to healthcare professionals who have made the difficult decision to step away from their current nursing positions. These meticulously crafted templates offer a comprehensive and consistent framework that allows nurses to communicate their resignation in a thoughtful and professional manner. Whether you're resigning
due to personal reasons, career growth, or to explore new opportunities, these templates provide guidance to ensure your departure is handled with grace and professionalism. A Nurse Resignation Letter is a formal document that serves to inform your employer of your decision to leave your position. Here are the key components it should include:
Heading: This includes your contact information, the date, and the contact information of your employer or direct supervisor. Salutation: Begin the letter with a formal greeting such as “Dear [Supervisor’s Name]”. Statement of Resignation: This should be clear, straightforward, and concise. State that you are resigning and mention the position you
are resigning from. For example, “I am writing to formally resign from my position as Registered Nurse at XYZ Hospital.” Effective Date: Your resignation letter should state the date when your resignation will take effect. It’s common courtesy to give at least a two weeks’ notice to allow for transition, but the timing may depend on your contract or
company policy. Reason for Leaving (Optional): While not required, you can include a brief explanation for your decision to resign. Whether it’s for personal reasons, career advancement, or relocation, try to maintain a positive tone. Expression of Gratitude: Despite any circumstances that might have led to your decision to resign, it’s good to express
gratitude for the opportunities and experiences you’ve had at the organization. Offer to Assist Transition: If you are able, offering to help during the transition period demonstrates professionalism and goodwill. You can help train a replacement, or outline the current status of your responsibilities. Closing Remarks: This is where you can add any
additional comments. You may want to express your hope for continued professional relationships, or simply convey your best wishes for the organization. Formal closing and Signature: End the letter formally, such as with “Sincerely” or “Best regards”, then sign and type your full name underneath. Postscript (Optional): If there is a critical piece of
information that needs to be included but doesn’t fit well in the body of the letter, you can include a postscript. Here is a step-by-step guide on how to write a letter of resignation: Step 1: Review Your Contract Before writing your resignation letter, you should first review your employment contract or company policy. Some companies require a notice
period, typically two weeks, but sometimes longer. Make sure you understand your obligations. Step 2: Start the Letter The letter should be formal and professional. Start with your contact information at the top of the page, followed by the date and the company’s contact information. Step 3: Address the Recipient Address the recipient appropriately.
This is usually your direct supervisor or manager. A formal salutation such as “Dear [Manager’s Name],” is suitable. Step 4: State Your Intent to Resign Clearly state your intention to resign in the opening paragraph. You should also specify the effective date of your resignation. For example, “I am writing to formally resign from my position at [Your
Company], effective [End Date].” Step 5: Explain the Reason (Optional) While not required, you may choose to provide a brief explanation for your resignation. Keep it brief and professional. There’s no need to go into excessive detail. Step 6: Express Gratitude Thank the employer for the opportunity. Expressing gratitude will help maintain a positive
relationship. For example, “I would like to express my gratitude for the opportunities for professional and personal development that you have provided during my tenure at [Company Name].” Step 7: Offer Assistance During the Transition Period You can offer your help during the transition period. This could be training a replacement or finishing up
certain projects. It shows good will and professionalism. Step 8: Close the Letter Close the letter professionally. A simple closing like “Best regards” or “Sincerely,” followed by your full name, is suitable. Step 9: Proofread Proofread your letter for errors before printing or sending it. A clean, error-free resignation letter shows respect for your
employer and the company. Step 10: Submit Your Resignation Submit your letter in accordance with your company’s policy. This may be in person, via email, or through an internal system. Always keep a copy of your resignation letter for your records. Whether the circumstances call for a more traditional resignation letter or a modern resignation
email, your task remains the same: to present your intention to leave your role in a professional and respectful manner, adhering to your company’s policy. The ensuing guide offers tips on crafting an appropriate resignation document for both scenarios. To ensure your resignation is well-received and leaves a positive last impression, consider the
following advice on correct formatting and content: 1. Keep It Professional: The tone of your resignation letter should be professional and respectful. Remember, this is an official document that could be stored in your employment records and possibly referred to in the future. You want to be remembered as being courteous and professional. 2. Be
Concise: While it’s important to clearly communicate the reason for your departure, try to be as concise as possible. There’s no need to write an excessively long letter. Stick to the key points. 3. Follow a Structure: A well-structured letter shows professionalism. Start with a greeting, follow with your resignation statement, thank your employer, offer
assistance during the transition period, and close the letter respectfully. 4. Specify the Date: Clearly state your last working day. Usually, you’d give a two-week notice, but this may vary depending on your contract or local laws. 5. Give a Reason (Optional): While it’s not necessary, you may provide a reason for your resignation if you wish. This should
be a brief, straightforward explanation. Avoid going into excessive detail. If the reason is a new job opportunity, there’s no need to specify where you’'re heading unless you want to. 6. Express Gratitude: Irrespective of why you're leaving, express gratitude for the opportunity. Thank your employer for the experience, skills, and knowledge you’ve
gained during your tenure. This leaves a positive impression and helps maintain your professional relationship. 7. Offer Assistance: Offering assistance during the transition period displays a high level of professionalism. Whether it’s helping to train a replacement or finishing a project, this gesture will likely be appreciated. 8. Proofread: Proofreading
is crucial. Spelling and grammatical errors can undermine the professionalism of your letter. Be sure to double-check it before submission. 9. Follow Company Policy: Be sure to follow your company’s formal procedure for resignations. This might include whom to send the letter to, and whether to submit it physically or electronically. 10. Keep It
Positive: No matter the circumstances of your departure, try to keep your resignation letter positive. Avoid complaints or negative comments about the company, your colleagues, or your boss. Remember, this is your last official interaction with your company; you want to leave on a positive note. 11. Seek Legal or Professional Advice if Needed: If
your situation is complex, you may want to seek advice from a legal or HR professional. They can provide guidance on your rights and obligations. Submitting your nursing resignation letter is a process that requires thoughtful consideration and professionalism. Here’s how to do it properly: Step 1: Prepare a Professional Resignation Letter Before
proceeding to the submission, ensure that your letter is written professionally and proofread thoroughly. It should clearly state your intention to resign, your last working day, your gratitude for the opportunity, and any help you’'re willing to provide during the transition. Step 2: Decide on the Submission Method Depending on your hospital or
healthcare facility’s policies, you may need to submit your resignation letter either in person, via email, or through an internal company portal. Review your company’s procedures to determine the appropriate method. Step 3: Schedule a Meeting with Your Supervisor If your institution’s policy allows it, schedule a face-to-face meeting with your
immediate supervisor or manager to personally deliver your resignation letter. This direct method demonstrates respect and professionalism. It also provides an opportunity to discuss your departure in a more detailed and personal way. Step 4: Submitting the Resignation Letter If you're delivering your resignation in person, present a printed, signed
copy of your letter at this meeting. If you're submitting it electronically, send the letter as a properly formatted PDF to ensure the formatting remains consistent across different devices. Step 5: Send to the Correct Recipient Ensure you send or give your resignation letter to the correct person. This is typically your direct supervisor or the HR
department, depending on your company’s policy. Always ensure you keep a copy of the resignation letter for your records. Step 6: Follow Up After submitting your resignation, ensure you receive a confirmation of its acceptance from either your supervisor or the HR department. If you don’t receive this within a few days, consider following up to
confirm its receipt. [Your Name] [Your Address] [City, State, Zip Code] [Your Email] [Today’s Date] [Manager’s Name] [Medical Institution’s Name] [Medical Institution’s Address] [City, State, Zip Code] Dear [Manager’s Name], I am writing this letter to formally resign from my position as [Your Position] at [Medical Institution’s Name], effective two
weeks from today, [Last Working Day - usually two weeks from the date of the letter]. This decision was not an easy one to make. However, after considerable thought and deliberation, I believe it is in my best interest to focus on my personal growth and pursue other career opportunities. Working at [Medical Institution’s Name] has been an immense
privilege, and I am profoundly grateful for the experiences and skills I have gained during my time here. I have had the opportunity to work with some of the finest healthcare professionals and have grown not only as a nurse but also as an individual, which has been highly rewarding. Over the years, I have learned to efficiently manage critical
situations, provide optimum patient care, and contribute effectively to the nursing team, which I believe will assist me in my future endeavors. I am immensely proud of my contributions to the team and the difference we made in the lives of our patients. In the remaining weeks, I will ensure that all my duties and responsibilities are completed, and I
am willing to assist in any way to make the transition as smooth as possible. This includes training or orienting my replacement, completing all my paperwork, and handing over my duties in a professional and timely manner. I hope that my departure will not cause undue hardship, and I trust that you will be able to find a suitable replacement in due
course. If there is anything else I can do to help during this transition, please do not hesitate to let me know. Thank you again for the opportunities for professional and personal development that you have provided me during my time at [Medical Institution’s Name]. I have enjoyed working for the company and appreciate the support provided to me
during my tenure. Please accept this letter as my formal resignation and a proposal of my last working day as [Last Working Day]. I look forward to maintaining our professional relationship and hope to cross paths again in the future. Yours sincerely, [Your Name] [Your Position] It is not mandatory to provide detailed reasons for resigning in a
resignation letter. However, a brief and professional explanation or acknowledgment of the decision to resign can be included if desired. While it is generally recommended to provide a written resignation letter, some organizations may accept a verbal resignation. However, it is always advisable to have written documentation as proof of resignation.
It is generally not advisable to include grievances or negative feedback in a resignation letter. It’s better to address any issues or concerns separately, such as through an exit interview or other appropriate channels. A nurse can express gratitude in a resignation letter by acknowledging the opportunities and experiences gained during their
employment, expressing appreciation for the support received, and thanking colleagues and supervisors for their guidance. In some cases, a nurse may be able to rescind their resignation if they have second thoughts. However, it ultimately depends on the policies and decisions of the employer, as well as any notice period or contractual obligations.
It is not necessary to mention future job plans in a resignation letter. The focus should be on the current resignation and maintaining a professional tone. It is best to schedule a meeting with the supervisor to hand in the resignation letter in person. This allows for a face-to-face conversation and an opportunity to discuss the details and any questions
or concerns. Yes, it is advisable to keep a copy of the resignation letter for personal records. This serves as proof of resignation and can be useful for reference in the future. The notice period mentioned in the resignation letter is usually based on company policies or employment contracts. While it may be possible to negotiate the notice period in
certain situations, it ultimately depends on the employer’s willingness to accommodate such requests. It is a professional gesture to offer assistance in training or transitioning to a new nurse in the resignation letter, if feasible. This demonstrates goodwill and helps ensure a smooth handover process. Yes, a nurse can resign without having another job
lined up. However, it is important to consider personal financial stability and potential impacts on career progression before making such a decision. It is advisable to remain professional and respectful when colleagues and supervisors react to the resignation. Be open to discussions, express gratitude for their support, and maintain a positive attitude
during the remaining time in the position. If a nurse regrets resigning after submitting the resignation letter, they can consider discussing the situation with their supervisor or HR department. However, the employer’s decision and the notice period may already be in effect, so it’s important to communicate promptly. Resigning from a nursing
position is a significant event both for the individual nurse and the healthcare facility involved. The decision to leave one’s job can stem from various reasons, ranging from personal growth, better opportunities elsewhere, or a simple change in career direction. Nevertheless, it is crucial to handle such departures with professionalism and respect,
ensuring a smooth transition for both parties. This page offers you a blueprint to resign with dignity and respect, leaving behind a positive impression and preserving critical professional relationships. Nurse Resignation Letter Sample with Two Weeks Notice Dear [Nurse Manager’s Name], I am writing to formally notify you of my resignation from my
position as a [Your Position] at [Your Department or Unit] of [Healthcare Facility’s Name]. This resignation will be effective two weeks from today, as per the standard notice period, which will be [Your Last Working Day]. My decision to resign comes after careful consideration of my personal and professional goals. This is not a reflection of
dissatisfaction with my role, the team, or the healthcare facility, but rather a step toward a new phase in my career. I have accepted a position that will offer me different challenges and opportunities for growth. I want to express my deepest gratitude for the opportunities for professional and personal development that I have been given during my
tenure at [Healthcare Facility’s Name]. I have truly valued my time here, the support from the leadership, my colleagues, and the meaningful work in patient care. The experiences I've gained will undoubtedly serve as a strong foundation for my future endeavors. I am committed to ensuring a seamless transition over the next two weeks. I am
prepared to assist in whatever is necessary to facilitate a smooth handover of my responsibilities, including training a successor if required. My intention is to leave my current role with all tasks up-to-date and to provide guidance to ensure that patient care continues unhindered. Please let me know how I can further contribute to making this
transition as orderly as possible. If you require additional documentation or a more detailed transition plan, I am willing to collaborate as needed. Once again, thank you for the opportunity to be a part of the [Healthcare Facility’s Name]. I hope to maintain positive professional connections and I leave with respect and appreciation for the team and
the facility. Warmest regards, [Your Name] [Your Position] [Healthcare Facility’s Name] [Your Contact Information] Drafting a resignation letter for a nursing job can be very difficult, and nurses are often unsure where to begin. To help you out, below I have several examples of a nurse resignation letter. I cover everything from a resignation for a
licensed vocational nurse (LPN or LVN) to a registered nurse (RN). Here’s my video going over resignation letters. It’s on YouTube and if you’'re not already subscribed, click here to subscribe. A nursing resignation letter is a written notice letting the hospital administrators know about your plans to leave your current position. It’s one of the first
steps you need to take when leaving your nursing job. Besides writing the letter, it’s a good idea to let your superiors know about your plans. If possible try to give as much time as possible. You might be wondering, “if I already tell my bosses that I’'m leaving, why do I also need to submit a letter?” There are three reasons you would want to turn in an
official notice. It acts as a legal document and is often needed by the HR department for recordkeeping purposes.In the event of a dispute or legal matter, the letter provides a legal record of the time and date that you plan to resign. It’s considered etiquette and some employers will mark you as a “no rehire if you resign without giving proper notice.
The resignation letter doesn’t need to be too detailed. It’s simply a formal notice indicating the intended date of departure and possibly the reason for leaving. The letter may also include any provisions that need to be followed in the final weeks, such as reduced work hours. Here is the basic structure of the typical resignation letter: Formal
LetterheadSalutationIntroductionBody ParagraphConclusionFormal Sign-offSignatureTyped NameDate The top of the letter should include your name and address followed by the date. Below this section, include the name of your hospital director/supervisor and the hospital’s address. This is how you should structure and write a nursing resignation
letter when leaving your job. The salutation and introduction are typically short and to the point. It summarizes the purpose of the letter: Dear Jane Smith,Please accept this as my official notice of resignation from my current position as JOB TITLE at HOSPITAL NAME. My final day of employment will be DATE. The body paragraph is short and may
include why you're grateful for your time at the hospital. The conclusion is also short and simply gives you a chance to say thank you for the job and the opportunity. End the letter with a formal sign-off and then sign and date the letter. Below your signed name, type your name. What Should You Discuss in the Body Paragraph? While most of the letter
is direct and formal, the body paragraph is where you can get a little more informal. Include a few details about why you enjoyed working at the hospital and how you plan to make the transition easier for the remaining staff. For example, you may agree to help train the incoming nurse. When writing your resignation letter, remember future
employers may contact your former employer. It helps to leave on good terms. If you're still having trouble drafting your nurse resignation letter, looking over an example should help you get a few ideas. Try not to copy the example word for word. Use it as a guide and tailor it to suit your specific situation. Here are some examples to help you out:
Jane Doe, RN1234 Pine StreetCity, CA 12345(555) 555-5555 April 11, 2019 Mr. John SmithHospital ManagerGeneral Hospital1234 Healthcare LaneCity, CA 12345 Dear Mr. Smith, I am submitting this letter to formally inform you of my resignation from my current position at General Hospital, effective May 23rd, 2019. I have enjoyed my time at
General Hospital. Over the last few years, I have learned a tremendous amount, allowing me to become a better nurse. The rest of the staff have been like family, as have the patients. I will always appreciate the opportunity you and the hospital gave me when I first accepted this position. Over the next six weeks, I will gladly help in any way to help
make the transition easier for you, the hospital, my co-workers, and the patients. Thank you for your support. I wish you and the rest of the staff at General Hospital the best. Sincerely, Jane Doe, RNStaff Nurse Jane Doe, RN1234 Pine StreetCity, CA 12345(555) 555-5555 April 11, 2019 Mr. John SmithHospital ManagerGeneral Hospital1234
Healthcare LaneCity, CA 12345 Dear Mr. Smith, I would like to inform you that I am resigning from the position of Staff Nurse at General Hospital. My last day of employment will be May 23rd, 2019. As per the hospital’s policy, [ am giving you six weeks notice. Working at General Hospital has been one of the most profound experiences in my life.
When I first accepted this position out of nursing school, the staff at General Hospital helped me feel at home. Every day has been a learning experience, helping me become the nurse I am today. Without this support and guidance, I would not have developed the skills needed to move on to the next chapter in my career. For this, I will always be
grateful. I understand the challenges that my departure may bring. To assist with the transition, I will help with the hiring and training of my replacement if needed. Thank you for allowing me to thrive in an environment that is often stressful yet incredibly rewarding. I wish nothing but the best for you and the staff at General Hospital. Regards, Jane
Doe, RNStaff Nurse This is the example I'm hoping you can fill in the blanks to make your letter. Make sure to change the dates. John DoeAddressEmailPhone # June 1, 2007 HospitalAddress Dear [Name of manager/Supervisor] I would like to inform you that I am resigning from my position as a behavioral/psychiatric-health nurse at
Hospital effective June 15, 2007. Thank you for the opportunity you have given me these past few years. It has been an honor and a pleasure to have worked for Hospital. I am grateful for the experiences gained and the positive impact it will have on me moving forward as a healthcare provider. Sincerely, [Signature] John Doe
Leaving a job can be stressful, whether you enjoyed your time at the location or not. If you’'ve accepted a new position or simply decided to move on, you may become anxious about informing your employer. The first step is to finalize your starting date for your new position. This gives you a date to work with when choosing your last day at your
current facility. Next, let management know about your plans. Don’t start discussing your plans to resign with co-workers, as gossip spreads quickly in any place of employment. You want your superiors to be the first to know. When you talk to your superiors, let them know the intended date of your last day. They should have as much time as needed
to deal with the transition. After discussing your resignation with management, it’s time to submit the resignation letter. As your final day at the hospital approaches, do not slack off or leave your co-workers without the support they need. Fulfill the words you wrote in the letter and help make the transition easier for everyone. It’s always a good idea
to leave gracefully, especially if you hope to receive positive comments when future employers seek references. Below is a video of Dave Ramsey’s phone call about a caller wanting some advice on putting in his 2-week notice. Minus some of the snarkiness, there’s some really good advice in there about leaving with grace. Resignation letters are not
technically required in most fields. Discussing your plans with your superiors is often all that is needed to get the wheels rolling on your resignation. However, the letter gives the human resources department a signed document verifying your intention to leave. (For example, travel nurses/contract nurses wouldn’t really write one for their assigned
hospital because there’s already a predetermined start and end date.) While most employers do not require these letters, every hospital has its own policies. Before resigning, talk to someone in the HR department. Find out if the letter is needed and whether additional steps are needed. Related Article: Example of a Nurse Retirement Letter In most
industries, a two weeks notice is standard practice. In a hospital setting, your employers may appreciate having a little more time. Six to eight weeks is a common timeframe. You should also keep in mind that replacing you may result in heavier workloads for the other nurses. Bringing in a new nurse before your last day allows you to help train the
new employee, providing an easier transition for everyone, including your co-workers. Hiring a new nurse is not easy. Your replacement needs to be trained and brought up to speed on how things are done at your hospital. Even with experience at other healthcare facilities, your replacement may not be used to how tasks are completed at your
current place of employment. Giving your employers more time to find a replacement is a respectful thing to do, especially if you have enjoyed your time at the location. Except in very rare circumstances, you should not quit without notice. For the reasons stated above, you want to avoid burning bridges. I wrote an in-depth article, “Can a Nurse Quit
Without Notice?” on this subject. Check it out for more detail. The letter should be given to your manager. Remember to let your manager know about your plans before giving the letter. It also helps to set up a meeting instead of telling your manager as you pass in the hall. Type and print the letter instead of handwriting it. While you may think that
writing the letter on a piece of paper makes it seem more personable, the letter doesn’t need to be personable. It’s a formal letter declaring your intent to vacate your current position. A nurse exit letter and a nurse resignation letter are the same things. Many times nurses and administrators will use both terms interchangeably. Writing an RN
resignation letter due to personal reasons will be similar to what we gave above. Try to give at least a two weeks notice (unless your employer’s rules say otherwise). You can give as little reasons for your departure as you want. Remember to leave and speak gracefully. Yes, you should. Whether you’re PRN or per-diem, you really should write one.
While we’re at it, you should also write one regardless of what area of nursing specialty you're in. So whether you’'re a school nurse or an ICU nurse, you should write one. Based on the example above, you want the resignation letter to be as concise and to the point as possible. Do not play the blame game. Even if you're leaving because of a toxic
environment, blaming the employer does nothing but harbor ill will. Since you’re leaving anyway, it will come off as you didn’t care enough to stay and try to make changes. Focus on the positive aspects of your job. Make sure your immediate nursing supervisor(s) receives a copy of the resignation letter. Also, give a copy to your human resource
department. I would recommend giving your nursing supervisor the resignation letter first. Then human resource department or you could risk HR notifying your supervisor before you do. Notice that the date at the top is the date you give out the notice. Your effective resignation date is at least two weeks from that. In the body of the letter, make
sure you show gratitude for the opportunity you had working with the organization. Proofread! Proofread! Proofread! Lastly, have someone other than yourself look over the letter. This is crucial to ensure the letter is grammatically correct, error-free, and has a professional tone. Again, your goal in writing the resignation letter for your nursing job
should always be to leave as gracefully as possible. You never know when other nursing staff, providers, or support staff will be seen again! Did I miss anything that should be included in a formal resignation letter? Let me know in the comments. Below are other articles related to “examples of a nurse resignation and exit letters.” Purpose: A nurse
resignation letter formally announces your intent to leave and helps maintain a positive relationship with your employer.Timing: Ideally, give at least two weeks’ notice.Structure: Include your contact information, resignation statement, last working day, reason for leaving, gratitude, and offer of assistance.Tone: Keep it professional, concise, and
positive.Templates: Access three proven templates tailored for different scenarios.Tips: Personal insights to make your letter impactful.A well-crafted resignation letter serves multiple purposes. It provides official notice of your intent to leave, sets the stage for a professional exit, and can leave a lasting positive impression on your employer.
Additionally, it ensures that your departure is documented and helps with any potential future references.Key Elements of a Nurse Resignation LetterWhen writing a nurse resignation letter, ensure it includes the following key elements:Contact Information: Your name, address, phone number, and email.Date: The date you are writing the
letter.Recipient’s Information: The name and address of your supervisor or HR manager.Resignation Statement: Clearly state your intention to resign.Last Working Day: Specify your last day of work.Reason for Leaving: (Optional) Briefly mention why you are resigning.Gratitude: Express your appreciation for the opportunities provided.Offer of
Assistance: Offer to help with the transition.Closing and Signature: End with a professional closing and your signature.Template 1: Standard Resignation Letter [Your Name][Your Address][City, State, ZIP Code][Email Address][Phone Number][Date][Supervisor’'s Name][Hospital/Clinic Name][Address][City, State, ZIP Code]Dear [Supervisor’s Name],I
am writing to formally resign from my position as a Registered Nurse at [Hospital/Clinic Name], effective [Last Working Day].I have greatly appreciated the opportunities to work with such a dedicated team and to contribute to the exceptional patient care provided at [Hospital/Clinic Name]. This decision was not easy, but it is the right step for my
career at this time.I am committed to ensuring a smooth transition and am willing to assist in training my replacement or helping in any way possible during my remaining time here.Thank you once again for the support and opportunities.Sincerely,[Your Name]Template 2: Resignation Due to Personal Reasons[Your Name][Your Address][City, State,
ZIP Code][Email Address][Phone Number][Date][Supervisor’s Name][Hospital/Clinic Name][Address][City, State, ZIP Code]Dear [Supervisor’'s Name],Please accept this letter as formal notice of my resignation from my role as a Registered Nurse at [Hospital/Clinic Name], effective [Last Working Day].This decision comes due to personal reasons that
require my immediate attention. I want to express my deep gratitude for the support and understanding you have shown during my tenure here.l am dedicated to making this transition as smooth as possible and will assist in any way I can over the next few weeks.Thank you for everything.Best regards,[Your Name]Template 3: Resignation with Short
Notice[Your Name][Your Address][City, State, ZIP Code][Email Address][Phone Number][Datel[Supervisor’'s Name][Hospital/Clinic Name][Address][City, State, ZIP Code]Dear [Supervisor’'s Name],I regret to inform you that I must resign from my position as a Registered Nurse at [Hospital/Clinic Name], effective [Last Working Day]. Unfortunately,
due to unforeseen circumstances, I am unable to provide the standard notice period.I apologize for any inconvenience this may cause and am more than willing to assist in any capacity to ensure a smooth transition. I deeply appreciate the support and opportunities provided during my time here.Thank you for your understanding.Sincerely,[Your
Name]Personal Tips for Writing an Effective Nurse Resignation LetterFrom my experience, here are some tips to ensure your resignation letter is impactful:Be Clear and Concise: Avoid lengthy explanations. Keep your letter to the point.Maintain Professionalism: Even if you are leaving under less-than-ideal circumstances, keep your tone
respectful . Express Gratitude: Acknowledge the opportunities and experiences you’ve had.Offer to Help: Show your willingness to assist during the transition period.Proofread: Ensure your letter is free of errors and typos.Real-Life Exampleln one of my previous nursing roles, I had to resign due to a family emergency that required my immediate
attention. By clearly explaining my situation and offering to assist in the transition, I was able to leave on good terms and maintain a positive relationship with my employer. This experience taught me the importance of transparency and professionalism in resignation letters.Final ThoughtsWriting a nurse’s resignation letter is a crucial step in leaving
your job on a positive note. By following the guidelines and using the templates provided, you can ensure a smooth transition and maintain good relations with your employer. Remember to keep your letter concise, professional, and appreciative. Your future career opportunities may well benefit from the positive impression you leave behind. Dear
[Supervisor’s Name],I am writing to formally resign from my role as Staff Nurse, effective [Last Working Day]. I appreciate the guidance and opportunities provided during my time at [Hospital Name] and am committed to ensuring a smooth transition.Thank you for your support.Sincerely,[Your Name]Template 2: Two-Weeks NoticeDear [Supervisor’s
Name],Please accept this letter as my formal resignation from the Staff Nurse position, effective two weeks from today ([Last Working Day]). I value the experiences I have gained here and am happy to assist in any transition processes.Thank you for your understanding.Sincerely,[Your Name]Template 3: Career AdvancementDear [Supervisor’s
Name],I am writing to resign from my position as Staff Nurse, effective [Last Working Day], as I have accepted a new opportunity that aligns with my career growth goals. I am grateful for the experience and support received at [Hospital Name].Thank you,[Your Name]Template 4: Gratitude Focused Dear [Supervisor’s Name],I wish to formally resign
from my role as Staff Nurse, effective [Last Working Day]. I am sincerely thankful for the positive work environment and the opportunities for professional development provided at [Hospital Name].Best regards,[Your Name]Template 5: Personal ReasonsDear [Supervisor’s Name],Please accept this letter as notice of my resignation from the Staff
Nurse position, effective [Last Working Day]. Due to personal reasons, I must step down from my role, and I appreciate all the mentorship and support during my tenure.Sincerely,[Your Name]Template 6: Appreciative and OptimisticDear [Supervisor’s Name],I am writing to inform you of my resignation from the position of Staff Nurse, effective [Last
Working Day]. I deeply appreciate the valuable experience and the supportive atmosphere at [Hospital Name] and look forward to new challenges ahead.Thank you for everything.Warm regards,[Your Name]Template 7: New Career PathDear [Supervisor’s Name],I am resigning from my position as Staff Nurse, effective [Last Working Day]. I have
accepted a role that better aligns with my long-term career objectives, and I am grateful for the opportunities provided by [Hospital Name].Thank you,[Your Name]Template 8: Transition AssistanceDear [Supervisor’s Name],I hereby tender my resignation from the Staff Nurse position, effective [Last Working Day]. I am prepared to assist in any way
possible during the transition period to ensure a seamless handover of my responsibilities.Sincerely,[Your Name]Template 9: Focus on Future OpportunitiesDear [Supervisor’s Name],I regret to inform you that I am resigning from my position as Staff Nurse, effective [Last Working Day]. I have decided to pursue new opportunities for professional
growth and appreciate the support provided during my tenure at [Hospital Name].Thank you,[Your Name]Template 10: Immediate Transition (If Needed)Dear [Supervisor’'s Name],I am submitting my resignation from the role of Staff Nurse, effective [Last Working Day]. I understand the importance of a smooth transition and am committed to
assisting with the handover of my duties promptly.Thank you for the opportunity.Sincerely,[Your Name]Template 11: Professional GrowthDear [Supervisor’s Name],I am writing to formally resign from my position as Staff Nurse at [Hospital Name], effective [Last Working Day]. This decision comes as I pursue further professional growth, and I am
grateful for the experiences and skills I have acquired during my time here.Sincerely,[Your Name]Template 12: Career ChangeDear [Supervisor’s Name],I am writing to tender my resignation from my role as Staff Nurse, effective [Last Working Day]. I have decided to change my career direction and appreciate the opportunities and valuable
experiences gained at [Hospital Name].Best regards,[Your Name]Template 13: Reflecting on ExperienceDear [Supervisor’s Name],Please accept this letter as notice of my resignation from the Staff Nurse position, effective [Last Working Day]. My time at [Hospital Name] has been enriching and has contributed significantly to my professional and
personal growth.Sincerely,[Your Name]Template 14: Short Notice and ThanksDear [Supervisor’s Name],I am writing to notify you of my resignation from the Staff Nurse position, effective [Last Working Day]. I appreciate all the support and opportunities provided and will work diligently to ensure a smooth transition during this brief notice
period.Thank you,[Your Name]Template 15: Future FocusedDear [Supervisor’s Name],I am resigning from my role as Staff Nurse, effective [Last Working Day]. Eager to embrace new challenges and opportunities, I am grateful for the professional development and supportive culture experienced at [Hospital Name].Sincerely,[Your Name] Credit:
svetikd / Getty ImagesBefore you write a nursing resignation letter, consider speaking to your supervisor or manager about your decision.The best way to leave a job is with grace.Nursing resignation letters should be short, to the point, and professional.Nurses are leaving their jobs for other positions to switch careers. An NSI Nursing Solutions
survey of 272 hospitals from 32 states showed the nursing turnover rate was 27.1% in 2021. This was an 18.7% increase from 2020. According to the statistics, in the previous five years, hospitals experienced a 100.5% turnover of their healthcare staff and 61.2% of the hospitals surveyed said their registered nurse vacancy rate was higher than
15%.Whether you're leaving your job or the profession altogether, you must notify your employer, usually by writing a nursing resignation letter. The best way to leave a job is with grace and without burning bridges. You never know when you may need a reference or a network connection.Review these tips about how to write a nursing resignation
letter, including the information that needs to be included and sample resignation letters.If you are reconsidering your nursing job, you should give your employer as much notice as possible. A formal nursing resignation letter can help your employer adjust and find someone to fill your position if necessary. While two weeks’ notice is the minimum
time, a nurse can give up to six weeks’ notice so their replacement can be hired and trained before they leave.Debbie Winkelbauer is the CEO of a recruiting firm that specializes in the healthcare industry. She has helped nurses navigate transitions between jobs and careers. She understands that often nurses feel guilty when they begin to look for a
new job since caretakers are not used to putting themselves first. She advises her clients to imagine themselves 10 years in the future as they craft their resignation letters.“The troubles of today are far behind them and time has softened any frustrations. What will they wish they had or hadn’t said to their boss, looking back? Write from that
perspective,” she says.Be sure that you abide by any contractual policies. For example, if you accepted tuition reimbursement, you may have to refund the hospital if you still need to meet the agreed-upon employment time in the contract.As you discover how to write a nursing resignation letter, it is important to remember that this is formal
communication. Resignation letters should be straightforward and contain the following:You have the option of including the reason for your departure from nursing and a brief statement about your employment, such as the positive things that you experienced while working. This statement of gratitude helps to mark a positive end to your
employment, even if your experience was not as you had expected.Before you write the letter, consider speaking to your supervisor or manager about your decision to resign. The organization may have a specific process for resignation that you must follow. For example, there may be documentation you must update or specific individuals that must
receive your letter.Your nursing resignation letter does not have to be long. Here is an example that communicates all the necessary information.James Thomas, RN 1151 Broadway Street Tecumseh, Nebraska 68450January 5, 2023Grace Paris, RN, BSN, MSN Unit Manager, ICU Johnson County Hospital 202 High Street Tecumseh, Nebraska
68450Dear Ms. Paris,I’'m writing to inform you of my intent to resign from my position as a staff nurse in the ICU at Johnson County Hospital. My last day of work will be February 3, 2023.Working in the ICU has been rewarding. I learned a great deal about working successfully with a team and acquired many leadership skills from the discerning way
in which you led our unit. Thank you for this opportunity.If you believe it would be helpful, I am happy to assist in training my successor. If you have any questions, my email is JThomas@yyyy.com or my cell phone is 555-555-5555.Respectfully,James Thomas, RNcc: Human resourcesWinkelbauer recommends that nurses practice self-care and
forgiveness. She recounted that after placing a nurse in her dream role at a new hospital, the nurse was plagued with guilt over having left her previous position.“I reminded her that there is no shame in moving on to a role that better suits her unique skills and talents,” she says. “Take a moment to think about the opportunity you’ve opened up for
someone else, who might be perfect in your old position.”You should also remember that moving to another position expands your experiences and helps to grow your career.When you are writing your nursing resignation letter, it’s important to keep it short and to use a traditional font so the letter is easy to read. If the letter is printed, use a serif
font like Times New Roman. If you're sending an email, you can use a sans serif font such as Arial or Calibri in size 12.Remember to proofread the resignation letter. It will likely go into your file in the hospital and represents your professionalism. Make sure it is grammatically correct, and all the necessary information is included.If you choose to send
a resignation email, keep all of the information the same. Create an informative subject line that indicates it’s a resignation letter. This ensures your employer will open it promptly. For example, you could write “James Thomas — Notice of Resignation.”When you write an email you don’t need a header with your contact information on the top, but you
should consider attaching a physical copy of the resignation as a pdf so the employer can either print it or save it electronically. A sample resignation letter for a nurse serves as a valuable template and guide, illustrating the essential components and appropriate tone for formally leaving nursing employment. This document’s importance extends
beyond mere formality; it significantly impacts the nurse’s professional reputation, future career prospects, and the smooth transition within the healthcare setting. Careful consideration of phrasing, content, and professional etiquette is paramount. This comprehensive guide explores various sample letters, dissecting their nuances, and providing
insights into crafting a resignation letter that effectively balances professional courtesy with personal needs. The following sections will delve into the key elements, best practices, and potential scenarios requiring different approaches. The Significance of a Well-Written Resignation Letter The resignation letter acts as the official notification of a
nurse’s departure. It’s a formal record of the decision, protecting both the nurse and the employing institution. A poorly written letter can lead to misunderstandings, strained relationships, and potential complications with references or future employment. Conversely, a professionally composed letter leaves a positive lasting impression,



demonstrating maturity, respect, and professionalism. This ultimately benefits the nurse in their future career endeavors. Provides a Structure: Sample letters offer a clear framework, outlining the necessary information and appropriate format. This ensures all essential details are included and presented logically. Ensures Professional Tone: A well-
crafted sample letter showcases a professional and courteous tone, avoiding negativity or unprofessional language that could damage future relationships. Offers Guidance on Content: Sample letters provide guidance on what to include, such as the date of resignation, final working day, and expressions of gratitude. Reduces Stress and Anxiety: The
process of writing a resignation letter can be stressful. Using a sample letter reduces this anxiety by providing a ready-made template that needs only minor personalization. Minimizes Errors: Pre-written templates help reduce errors in grammar, spelling, and formatting, ensuring a polished and professional final product. Regardless of the specific
circumstances, a nurse’s resignation letter should consistently include certain core components: 1. Heading Information: Your Contact Information: Your full name, address, phone number, and email address should be clearly displayed at the top of the letter. Date: The date the letter is written should be prominently displayed. Recipient’s Information:
Include the recipient’s full name and title, as well as the full address of the facility or department. 2. Formal Salutation: A professional salutation is crucial. Generally, “Dear [Recipient’s Name]” is appropriate. Avoid informal greetings. 3. Statement of Resignation: Clearly and concisely state your intention to resign from your position. Specify the date
of your last day of employment. For example: “Please accept this letter as formal notification that I am resigning from my position as Registered Nurse, effective [Date].” 4. Reason for Resignation (Optional): While not mandatory, providing a brief, professional reason for your departure can be beneficial. Keep it concise and avoid negativity. For
example, “I have accepted a position at another facility that better aligns with my career goals.” or “I am resigning due to personal reasons.” Avoid detailing complaints or grievances. Read Also: Relocation Cover Letter Examples: Sample Templates - Letter Sample 5. Expression of Gratitude: Express appreciation for the opportunities and experiences
you’'ve gained during your employment. This demonstrates professionalism and leaves a positive impression. For example: “I would like to express my sincere gratitude for the opportunities I have been given during my time at [Facility Name].” 6. Offer of Assistance: Offer to assist with the transition process, demonstrating your commitment to a
smooth handover. For instance: “I am happy to assist in training my replacement to ensure a seamless transition.” This displays professionalism and dedication. 7. Closing and Signature: Use a professional closing, such as “Sincerely,” “Respectfully,” or “Cordially.” Sign your full name in ink, followed by your typed name. Sample Resignation Letters:
Different Scenarios Several scenarios may require adaptations to the basic structure. The following examples illustrate variations depending on the context: Sample 1: Standard Resignation [Your Contact Information] [Date] [Recipient’s Information] Dear [Recipient’s Name], Please accept this letter as formal notification that I am resigning from my
position as Registered Nurse, effective [Date]. I am grateful for the opportunities and experiences I have gained during my time at [Facility Name]. I appreciate the support and guidance I have received from my colleagues and supervisors. I am happy to assist in training my replacement to ensure a smooth transition. Thank you again for the
opportunities afforded to me. Sincerely, [Your Signature] [Your Typed Name] Sample 2: Resignation with Notice Period [Your Contact Information] [Date] [Recipient’s Information] Dear [Recipient’s Name], Please accept this letter as formal notification that I am resigning from my position as Registered Nurse, effective [Date], in accordance with my
contractual notice period of [Number] weeks. During my time at [Facility Name], I have greatly appreciated the collaborative environment and the opportunities for professional development. I am committed to ensuring a smooth transition and will be available to assist with the handover of my responsibilities. Thank you for the opportunities provided
to me during my employment. Sincerely, [Your Signature] [Your Typed Name] Sample 3: Resignation Due to Health Reasons (Vague) [Your Contact Information] [Date] [Recipient’s Information] Dear [Recipient’s Name], Please accept this letter as formal notification that I am resigning from my position as Registered Nurse, effective [Date]. Due to
unforeseen personal circumstances, I am no longer able to continue my employment. I have enjoyed my time at [Facility Name] and appreciate the support I have received. I will make every effort to ensure a smooth transition. Thank you for your understanding. Sincerely, [Your Signature] [Your Typed Name] Addressing Specific Situations Certain
circumstances might necessitate further consideration when drafting a resignation letter. Resigning Due to a Toxic Work Environment: While it’s tempting to express frustrations, avoid negativity in your letter. Stick to factual statements and focus on your future plans. You can state simply that you are resigning to pursue other opportunities, without
elaborating on negative workplace issues. Remember, maintaining a professional tone will be beneficial for future references. Resigning Due to Family Emergencies: A brief and vague explanation is sufficient. “Due to unforeseen family circumstances, I must resign from my position, effective [Date].” is appropriate. There is no obligation to provide
detailed personal information. Resigning to Take Another Job: This is a straightforward situation. Simply state that you have accepted another position and provide the effective date of your resignation. This demonstrates professionalism and forward-planning. Importance of Proofreading: Thorough proofreading is paramount. Errors in grammar,
spelling, or punctuation can create a negative impression. Ask a colleague or friend to review the letter before submission to catch any potential oversights. Legal Considerations: It’s crucial to understand your employment contract and any relevant policies regarding resignation. Pay attention to required notice periods and procedures. Failure to
adhere to these stipulations could lead to legal ramifications. If unsure, consult your contract or seek legal advice. After Submitting Your Resignation Letter: Once you’'ve submitted your resignation letter, maintain professionalism throughout your remaining time at the facility. Continue to fulfill your responsibilities to the best of your ability and assist
in the handover process. This demonstrates your commitment to ethical conduct and professional responsibility. Conclusion: A thoughtfully crafted resignation letter is a critical element of a nurse’s professional life. Utilizing a sample letter provides a structure and guidance to ensure a respectful and effective communication, minimizing potential
issues and fostering a positive professional transition. By incorporating the essential elements, addressing specific circumstances appropriately, and maintaining professionalism throughout the process, nurses can navigate the resignation process with confidence and maintain their professional reputation. HomeTemplatesResignation LetterNursing
Resignation Letter 2 Week NoticeGet an instantly useable resignation letter for your nursing job using this Free Nursing Resignation Letter 2 Week Notice template. Simply provide your reason for resignation into the template using MS Word, Apple Pages, or Google Docs applications. Don’t miss out on this chance and download the file now! [DATE]
Dear [RECIPIENT NAME], I am writing this letter to formally inform you of my resignation from my position as a [POSITION] here at [HOSPITAL]. As per my contract, I am issuing this notice of resignation 2 weeks in advance of my final day of work, which will be on [DATE 1]. During my tenure at this hospital, I have enhanced my skills in
collaborating with different types of individuals to ensure that the high quality of patient care is delivered. I am deeply grateful to have worked with such committed and dedicated individuals who share my desire of giving the best quality of work to our patients. Thank you for the opportunities you have provided me during the last [NUMBER] years of
my stay. I wish you, my colleagues, and the staff of [HOSPITAL] more success in the future. I will remain available to train and hand over my responsibilities to my replacement until the last day of my work. Regards, [YOUR SIGNATURE] [YOUR NAME] No Attribution requiredInstant Download, 100% CustomisableLifetime commercial licenseCancel
anytimeGet access to entire sitePremium supportAlready a member? Sign inMicrosoft Word, Google Docs, PDF, Apple Pages, OutlookUnlimited DownloadsFrom -/monthDownload Now



