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Apr	22,	2023	Worksheets	are	some	of	the	most	widely	used	documents	in	different	industries	and	fields.	This	document	serves	many	purposes,	among	them	are	instruction	guides	for	work	and	answer	sheets	for	students.	Worksheets	Definition	&	MeaningA	worksheet	is	a	specially	made	material	used	for	notes	and	guidelines	bearing	data	that	can	help
achieve	or	accomplish	something.A	worksheet	is	a	document	used	by	teachers	to	practice	students,	a	database	of	work	guides	for	employees,	and	basically	a	working	paper	for	most.What	Is	a	Worksheet?Worksheets	are	useful	and	efficient	documents.	This	document	works	both	as	the	material	used	for	guidance	in	accomplishing	something	and	as
paper	paraphernalia	used	to	assess	students	of	something.	A	worksheet	is	showered	with	relevant	data	and	information	strategically	arranged	to	guide	users	on	the	purpose.10	Types	of	WorksheetsGoal	WorksheetGoals	are	nothing	without	work.	The	goal	worksheet	shows	the	different	ways	to	achieve	the	goal.	This	type	of	worksheet	aids	goat-setters
to	outline	the	plan	and	come	up	with	the	most	effective	way	to	reach	the	goal.Expense	WorksheetExpenses	can	be	quite	overwhelming	and	challenging	to	handle,	this	is	where	an	expense	worksheet	comes	in.	This	type	of	worksheet	guides	you	in	managing	all	expenses	and	other	financial	resources.	Expense	worksheet	is	commonly	used	in	business
and	personal	finance.Analysis	WorksheetAnalysis	worksheet	provides	students	with	learning	materials	that	can	organize	their	thoughts	and	teach	them	to	properly	analyze	things.	This	type	of	worksheet	is	commonly	used	in	Math,	Science,	and	Art	courses.	Analysis	worksheet	also	helps	teachers	assess	the	knowledge	and	level	of	learning	of	their
students.Budget	WorksheetThe	budget	worksheet	shows	how	and	where	the	money	will	be	spent.	This	document	categorizes	everything	to	properly	reveal	the	ins	and	outs	of	the	financial	resource.	The	budget	worksheet	organizes	everything	and	avoids	any	budget	mishaps.Construction	WorksheetConstruction	worksheets	include	all	plans,	notes,
computations,	and	other	relevant	information	about	the	construction	work.	This	document	aids	in	the	completion	of	construction	work	and	acts	as	an	essential	document	to	have.	Construction	worksheets	are	also	used	by	engineering	and	architectural	students	in	their	classes.Resume	WorksheetA	resume	is	an	important	application	and	employment
document,	hence	high	school	and	university	students	are	taught	to	properly	create	them.	Resume	worksheets	help	students	in	learning	the	efficient	and	effective	ways	to	create	a	resume.	This	will	provide	them	with	relevant	information	to	remember	and	apply	in	the	future.Inventory	WorksheetAn	inventory	worksheet	contains	the	list	of	products,
inventory	type,	amount,	and	other	product	details.	This	worksheet	comes	in	handy	for	production,	manufacturing,	and	sales.	Inventory	worksheet	makes	the	job	easier	and	more	efficient	for	professionals	task	to	do	inventory.Accounting	WorksheetAn	accounting	worksheet	is	among	the	common	types	of	worksheets.	This	worksheet	keeps	track	of
accounting	statement,	manage	cash	flows,	and	record	all	accounting	information.	An	accounting	worksheet	is	used	in	business,	organizations,	and	other	areas	that	deal	with	accounting.Project	WorksheetProject	worksheets	are	used	as	materials	to	get	started	on	projects.	This	is	useful	for	businesses	and	is	also	used	in	school	for	students.	The	project
worksheet	contains	coloring,	tracing,	reading,	drawing,	counting,	and	other	fun	and	interactive	ways	for	students	to	learn.Depreciation	WorksheetThe	depreciation	worksheet	keeps	all	depreciation	records.	This	organizes	and	accounts	for	everything	for	documentation	purposes.	The	depreciation	worksheet	is	used	in	accounting.Worksheets	Uses,
Purpose,	ImportanceAs	mentioned	above,	worksheets	are	useful	everywhere	and	in	all	industries.	Below	are	a	rundown	of	its	uses,	purposes,	and	importance:GuideWorksheets	are	commonly	used	as	work	guides.	Most	companies	store	their	guidelines	and	work	instructions	on	a	handy	worksheet	to	be	used	repetitively	by	their	employees.	This	way
they	save	time,	effort,	and	cost	in	training,	onboarding,	and	working.Assessment	ToolWorksheets	are	used	by	teachers	to	test	students	knowledge	and	provide	exercises	that	simulate	learning.	Worksheets	are	proven	to	be	effective	in	tracking	the	progress	of	students.DatabaseWorksheets	act	as	a	database	of	relevant	data	for	both	the	business	field
and	the	academe.	These	documents	are	helpful	to	pass	down	knowledge	in	the	organization.	Worksheets	are	also	easier	to	update	and	modify	data	to	than	any	other	material.Active	LearningA	worksheet	is	an	effective	way	to	engage	young	children	in	learning	and	improving	their	intellectual	and	motor	skills.	This	will	act	as	fun	yet	efficient	exercise
for	them	to	do.	Worksheets	also	make	learning	available	whenever,	however,	and	wherever.AccountingWorksheets	are	used	in	accounting.	This	is	used	to	analyze	and	model	account	balances	and	other	accounting	work.	Worksheets	make	accounting	processes	efficient	and	faster.Whats	in	a	worksheet?	Parts?HeadingThe	heading	contains	the	name,
date,	score,	section	or	class,	and	other	relevant	details	needed	for	a	worksheet.	In	school,	this	part	will	help	teachers	in	identifying	who	answered	who.TitleDepending	on	the	type	and	use	of	the	worksheet,	the	title	names	the	worksheet.	This	will	act	as	the	label	of	the	worksheet	and	will	headline	its	purpose.	The	title	is	useful	to	guide	users	on	the
overall	content	of	the	worksheet.InstructionsThe	instructions	section	is	the	general	guidelines	of	the	worksheet.	For	education	purposes,	this	part	guides	the	students	to	answer	the	activities	properly	and	how	to	get	a	good	grade.	For	work	use,	the	instructions	part	provides	the	general	scope	and	guides	the	worker	in	the	material.SectionsThe	section
of	the	worksheet	divides	the	document	accordingly.	This	part	will	organize	the	learning	thought	and	will	properly	aid	the	transition	of	information.	Sections	are	the	main	content	of	the	worksheet	that	comes	in	handy	during	learning	and	skill-building.AnswerThe	answer	part	is	where	people	write	their	responses	and	answers	to	the	questions.	This	area
can	be	a	line,	a	box,	or	any	shape	that	you	prefer.How	to	Design	a	Worksheet1.	Choose	a	worksheet	size2.	Decide	the	purpose	of	the	worksheet3.	Select	a	worksheet	template4.	Gather	all	necessary	data	and	information5.	Fact-check	everything	before	filling	in	the	template6.	Save	a	soft	copy	that	can	be	used	in	multiple	file	formats7.	Download	and
print	a	physical	copy	for	distributionWorksheet	vs.	Sheets	A	worksheet	is	a	paper	used	to	perform	work,	either	as	a	guide	for	work	or	material	to	work	on.Sheets	are	pieces	of	paper	used	as	raw	materials	for	paper	paraphernalia.Whats	the	Difference	Between	Worksheet,	Timesheet,	and	Spreadsheet?A	worksheet	is	a	paper	used	to	aid	work,	assess
learning,	and	state	guidelines.Timesheet	is	a	project	management	tool	used	to	plan,	execute,	track,	and	manage	projects.A	spreadsheet	is	an	online	program	used	to	handle,	manipulate,	and	hold	numerical	data	and	short-form	texts.Worksheet	SizesIt	is	mentioned	above	that	worksheets	are	used	in	a	variety	of	ways,	hence	getting	the	right	worksheet
size	is	part	of	the	overall	quality	of	the	worksheet.	The	standard	sizes	are:Worksheet	Ideas	&	ExamplesWorksheets	are	used	in	so	many	things,	hence	we	help	you	decide	on	the	best	worksheet	ideas	and	examples	here.Smart	Goals	Worksheet	Ideas	and	ExamplesMonthly	Budget	Worksheet	Ideas	and	ExamplesAsset	Worksheet	Ideas	and
ExamplesPayroll	Worksheet	Ideas	and	ExamplesBiography	Worksheet	Ideas	and	ExamplesFinancial	Worksheet	Ideas	and	ExamplesNursing	Worksheet	Ideas	and	ExamplesDaily	Worksheet	Ideas	and	ExamplesEarth	Day	Worksheet	Ideas	and	ExamplesDebt	Worksheet	Ideas	and	ExampleFAQs	A	worksheet	typically	contains	plans,	guidelines,	activities
to	assess,	and	other	work	or	school-related	content.	A	worksheet	is	a	common	teaching	and	learning	tool	used	to	assess	students	knowledge	of	certain	subjects	and	lessons,	and	give	them	practice	activities	to	impart	more	knowledge	to	them.	You	may	edit,	add,	remove,	and	store	data	in	the	cells	of	a	worksheet.	The	purpose	of	worksheets	for
educational	use	is	educational	material	to	assess	knowledge,	give	interactive	activities,	and	engage	students	in	the	class.	Worksheets	are	good	for	students	because	it	engages	them	in	active	learning,	this	way	they	are	encouraged	to	work	individually	and	train	to	be	honest,	independent,	and	efficient	learners.	The	three	components	of	a	worksheet	are
row,	cell,	and	columns.	A	worksheet	is	optional	in	the	accounting	cycle	because	this	is	just	one	of	the	many	tools	that	they	can	use	to	perform	accounting	work.	Worksheets	are	necessary	because	they	are	flexible	tools	used	to	act	as	guides	and	assessment	tools.	Yes	and	no,	yes	worksheets	are	developmentally	appropriate	for	some	students	because
the	expected	outcome	for	use	is	achieved,	however,	others	consider	worksheets	developmentally	inappropriate	because	it	delimits	students	to	socialize	and	be	creative.	Worksheets	in	the	construction	industry	contain	the	guidelines	and	instructions	that	professionals	will	use	on	sites	and	follow	in	constructing	buildings,	houses,	establishments,	etc.
For	young	children,	the	common	worksheet	lessons	are	in	basic	subjects,	such	as	the	English	language	including	the	alphabet,	grammar,	and	vocabulary,	and	Math	such	as	numbers	multiplication,	addition,	and	subtraction.	Worksheets	can	be	made	using	word-processing	software,	design	software,	template	creators,	digital	document	generators,	and
the	traditional	pen	and	paper	method.	In	making	a	worksheet,	the	first	thing	that	you	have	to	do	is	to	choose	a	size,	decide	on	a	topic,	choose	a	template,	finalize	your	content,	and	try	going	over	it	before	securing	a	copy	to	ensure	that	everything	is	factual.	Toddlers	are	in	the	active	stage,	worksheets	may	help	them	focus	but	do	not	necessarily	work
for	all	of	them.	Using	a	worksheet	is	a	hassle-free,	flexible,	and	cost-effective	material	to	be	used	in	school	and	work.	In	school,	teachers,	coaches,	and	other	teaching	professionals	are	tasked	to	create	worksheets	for	students	to	use,	while	at	work,	project	managers	and	managerial	staff	are	tasked	to	create	worksheets	for	guidelines.	Worksheets	are
effective	and	efficient	learning	materials	for	children	to	exercise	their	reading,	writing,	and	drawing	skills.	Yes,	there	are	plenty	of	worksheet	makers	online	and	you	can	also	use	word-processing	and	design	software	to	create	your	own.	The	parts	of	the	worksheets	depend	on	the	kind	and	type	of	worksheet,	but	generally,	worksheets	are	composed	of
a	heading,	title,	instructions,	and	content.	Other	alternatives	for	worksheets	are	educational	materials	like	videos,	interactive	pieces,	board	games,	books,	stationery,	coloring	sheets,	etc.	Worksheets	limit	social	interaction,	restrict	students	creativity,	and	curb	the	learning	environment	for	students.	Worksheets	are	used	even	in	the	past,	stood	the	test
of	time,	and	are	used	until	today,	and	worksheets	are	cost-effective	material	to	make	and	use.	To	make	worksheets	creative,	you	can	opt	to	choose	different	colors,	shapes,	and	other	design	elements	on	your	worksheet.	Make	sure	that	your	worksheet	is	easy	to	understand	and	substantial,	that	way	students	will	see	the	effort	and	will	be	motivated	to
answer	the	worksheet	properly.More	inWorksheet	Share	copy	and	redistribute	the	material	in	any	medium	or	format	for	any	purpose,	even	commercially.	Adapt	remix,	transform,	and	build	upon	the	material	for	any	purpose,	even	commercially.	The	licensor	cannot	revoke	these	freedoms	as	long	as	you	follow	the	license	terms.	Attribution	You	must
give	appropriate	credit	,	provide	a	link	to	the	license,	and	indicate	if	changes	were	made	.	You	may	do	so	in	any	reasonable	manner,	but	not	in	any	way	that	suggests	the	licensor	endorses	you	or	your	use.	ShareAlike	If	you	remix,	transform,	or	build	upon	the	material,	you	must	distribute	your	contributions	under	the	same	license	as	the	original.	No
additional	restrictions	You	may	not	apply	legal	terms	or	technological	measures	that	legally	restrict	others	from	doing	anything	the	license	permits.	You	do	not	have	to	comply	with	the	license	for	elements	of	the	material	in	the	public	domain	or	where	your	use	is	permitted	by	an	applicable	exception	or	limitation	.	No	warranties	are	given.	The	license
may	not	give	you	all	of	the	permissions	necessary	for	your	intended	use.	For	example,	other	rights	such	as	publicity,	privacy,	or	moral	rights	may	limit	how	you	use	the	material.	Reversing	entries,	or	reversing	journal	entries,	are	journal	entries	made	at	the	beginning	of	an	accounting	period	to	reverse	or	cancel	out	adjusting	journal	entries	made	at
the	end	of	the	previous	accounting	period.	This	is	the	last	step	in	the	accounting	cycle.Reversing	entries	are	made	because	previous	year	accruals	and	prepayments	will	be	paid	off	or	used	during	the	new	year	and	no	longer	need	to	be	recorded	as	liabilities	and	assets.	These	entries	are	optional	depending	on	whether	or	not	there	areadjusting	journal
entriesthat	need	to	be	reversed.	Why	are	Reversal	Entries	Used?Reversing	entries	are	usually	made	to	simplify	bookkeeping	in	the	new	year.	For	example,	if	an	accrued	expense	was	recorded	in	the	previous	year,	the	bookkeeper	or	accountant	can	reverse	this	entry	and	account	for	the	expense	in	the	new	year	when	it	is	paid.	The	reversing	entry
erases	the	prior	years	accrual	and	the	bookkeeper	doesnt	have	to	worry	about	it.If	the	bookkeeper	doesnt	reverse	this	accrual	enter,	he	must	remember	the	amount	of	expense	that	was	previously	recorded	in	the	prior	years	adjusting	entry	and	only	account	for	the	new	portion	of	the	expenses	incurred.	He	cant	record	the	entire	expense	when	it	is	paid
because	some	of	it	was	already	recorded.	He	would	be	double	counting	the	expense.	ExampleIt	might	be	helpful	to	look	at	the	accounting	for	both	situations	to	see	how	difficult	bookkeeping	can	be	without	recording	the	reversing	entries.	Lets	look	at	lets	go	back	to	youraccounting	cycleexample	of	Pauls	Guitar	Shop.In	December,	Paul	accrued	$250	of
wages	payable	for	the	half	of	his	employees	pay	period	that	was	in	December	but	wasnt	paid	until	January.	This	end	of	the	year	adjusting	journal	entry	looked	like	this:	Accounting	with	the	reversing	entry:Paul	can	reverse	this	wages	accrual	entry	by	debiting	the	wages	payable	account	and	crediting	the	wages	expense	account.	This	effectively	cancels
out	the	previous	entry.But	wait,	didnt	we	zero	out	the	wages	expense	account	in	last	yearsclosing	entries?	Yes,	we	did.	This	reversing	entry	actually	puts	a	negative	balance	in	the	expense.	Youll	see	why	in	a	second.On	January	7th,	Paul	pays	his	employee	$500	for	the	two	week	pay	period.	Paul	can	then	record	the	payment	by	debiting	the	wages
expense	account	for	$500	and	crediting	the	cash	account	for	the	same	amount.Since	the	expense	account	had	a	negative	balance	of	$250	in	it	from	our	reversing	entry,	the	$500	payment	entry	will	bring	the	balance	up	to	positive	$250	in	other	words,	the	half	of	the	wages	that	were	incurred	in	January.See	how	easy	that	is?	Once	the	reversing	entry	is
made,	you	can	simply	record	the	payment	entry	just	like	any	other	payment	entry.	Accounting	without	the	reversing	entry:If	Paul	does	not	reverse	last	years	accrual,	he	must	keep	track	of	the	adjusting	journal	entry	when	it	comes	time	to	make	his	payments.	Since	half	of	the	wages	were	expensed	in	December,	Paul	should	only	expense	half	of	them	in
January.On	January	7th,	Paul	pays	his	employee	$500	for	the	two	week	pay	period.	He	would	debit	wages	expense	for	$250,	debit	wages	payable	for	$250,	and	credit	cash	for	$500.The	net	effect	of	both	journal	entries	have	the	same	overall	effect.	Cash	is	decreased	by	$250.	Wages	payable	is	zeroed	out	and	wages	expense	is	increased	by	$250.
Making	the	reversing	entry	at	the	beginning	of	the	period	just	allows	the	accountant	to	forget	about	the	adjusting	journal	entries	made	in	the	prior	year	and	go	on	accounting	for	the	current	year	like	normal.As	you	can	see	from	theT-Accountsabove,	both	accounting	method	result	in	the	same	balances.	The	left	set	of	T-Accounts	are	the	accounting
entries	made	with	the	reversing	entry	and	the	right	T-Accounts	are	the	entries	made	without	the	reversing	entry.Recording	reversing	entries	is	the	final	step	in	theaccounting	cycle.	After	these	entries	are	made,	the	accountant	can	start	the	cycle	over	again	with	recordingjournal	entries.	This	cycle	repeats	in	the	exact	same	format	throughout	the
current	year.	Post	Closing	Trial	BalanceAccounting	Cycle	ContentsWhat	is	an	Accounting	Worksheet?FormatExampleAn	accounting	worksheet	is	a	tool	used	to	help	bookkeepers	and	accountants	complete	theaccounting	cycleand	prepare	year-end	reports	like	unadjusted	trial	balances,adjusting	journal	entries,adjusted	trial	balances,	andfinancial
statements.	FormatThe	accounting	worksheet	is	essentially	a	spreadsheet	that	tracks	each	step	of	the	accounting	cycle.	The	spreadsheet	typically	has	five	sets	of	columns	that	start	with	theunadjusted	trial	balanceaccounts	and	end	with	the	financial	statements.	In	other	words,	an	accounting	worksheet	is	basically	a	spreadsheet	that	shows	all	of	the
major	steps	in	the	accounting	cycle	side	by	side.Each	step	lists	its	debits	and	credits	with	totals	calculated	at	the	bottom.	Just	like	the	trial	balances,	the	work	sheet	also	has	a	heading	that	consists	of	the	company	name,	title	of	the	report,	and	time	period	the	report	documents.	ExampleHere	is	what	Pauls	Guitar	Shops	year-end	would	look	like	in
accounting	worksheet	format	for	theaccounting	cycleexamples	in	this	section.As	you	can	see,	the	worksheet	lists	all	the	trial	balances	and	adjustments	side	by	side.	During	the	accounting	cycle	process,	an	accounting	worksheet	can	be	helpful	to	keep	track	of	the	different	steps	and	reduce	errors.It	can	also	be	used	for	a	analytical	and	summary	tool	to
show	how	accounts	were	originally	posted	to	the	ledger	and	what	adjustments	were	made	before	they	were	presented	on	the	financial	statements.I	suggest	using	the	accounting	worksheet	for	all	your	year-end	accounting	problems.	It	saves	time	and	maintains	accuracy	in	the	process.	Here	is	a	downloadable	excel	version	of	this	accounting	worksheet
template,	so	you	can	use	it	with	your	accounting	homework.	Financial	StatementsClosing	Entries	ContentsWhat	is	an	Accounting	Worksheet?FormatExampleAn	accounting	worksheet	is	a	tool	used	to	help	bookkeepers	and	accountants	complete	theaccounting	cycleand	prepare	year-end	reports	like	unadjusted	trial	balances,adjusting	journal
entries,adjusted	trial	balances,	andfinancial	statements.	FormatThe	accounting	worksheet	is	essentially	a	spreadsheet	that	tracks	each	step	of	the	accounting	cycle.	The	spreadsheet	typically	has	five	sets	of	columns	that	start	with	theunadjusted	trial	balanceaccounts	and	end	with	the	financial	statements.	In	other	words,	an	accounting	worksheet	is
basically	a	spreadsheet	that	shows	all	of	the	major	steps	in	the	accounting	cycle	side	by	side.Each	step	lists	its	debits	and	credits	with	totals	calculated	at	the	bottom.	Just	like	the	trial	balances,	the	work	sheet	also	has	a	heading	that	consists	of	the	company	name,	title	of	the	report,	and	time	period	the	report	documents.	ExampleHere	is	what	Pauls
Guitar	Shops	year-end	would	look	like	in	accounting	worksheet	format	for	theaccounting	cycleexamples	in	this	section.As	you	can	see,	the	worksheet	lists	all	the	trial	balances	and	adjustments	side	by	side.	During	the	accounting	cycle	process,	an	accounting	worksheet	can	be	helpful	to	keep	track	of	the	different	steps	and	reduce	errors.It	can	also	be
used	for	a	analytical	and	summary	tool	to	show	how	accounts	were	originally	posted	to	the	ledger	and	what	adjustments	were	made	before	they	were	presented	on	the	financial	statements.I	suggest	using	the	accounting	worksheet	for	all	your	year-end	accounting	problems.	It	saves	time	and	maintains	accuracy	in	the	process.	Here	is	a	downloadable
excel	version	of	this	accounting	worksheet	template,	so	you	can	use	it	with	your	accounting	homework.	Financial	StatementsClosing	Entries	Journal	entriesare	the	first	step	in	the	accounting	cycle	and	are	used	to	record	allbusiness	transactionsand	events	in	the	accounting	system.	As	business	events	occur	throughout	the	accounting	period,	journal
entries	are	recorded	in	the	general	journal	to	show	how	the	event	changed	in	the	accounting	equation.	For	example,	when	the	company	spends	cash	to	purchase	a	new	vehicle,	the	cash	account	is	decreased	or	credited	and	the	vehicle	account	is	increased	or	debited.	How	to	Make	a	Journal	EntryHere	are	the	steps	to	making	an	accounting	journal
entry.1.	Identify	TransactionsThere	are	generally	three	steps	to	making	a	journal	entry.	First,	the	business	transaction	has	to	be	identified.	Obviously,	if	you	dont	know	a	transaction	occurred,	you	cant	record	one.	Using	our	vehicle	example	above,	you	must	identify	what	transaction	took	place.	In	this	case,	the	company	purchased	a	vehicle.	This	means
a	new	asset	must	be	added	to	the	accounting	equation.	2.	Analyze	TransactionsAfter	an	event	is	identified	to	have	an	economic	impact	on	the	accounting	equation,	the	business	event	must	be	analyzed	to	see	how	the	transaction	changed	the	accounting	equation.	When	the	company	purchased	the	vehicle,	it	spent	cash	and	received	a	vehicle.	Both	of
these	accounts	are	asset	accounts,	so	the	overall	accounting	equation	didnt	change.	Total	assets	increased	and	decreased	by	the	same	amount,	but	an	economic	transaction	still	took	place	because	the	cash	was	essentially	transferred	into	a	vehicle.	3.	Journalizing	TransactionsAfter	the	business	event	is	identified	and	analyzed,	it	can	be	recorded.
Journal	entries	use	debits	and	credits	to	record	the	changes	of	the	accounting	equation	in	the	general	journal.	Traditional	journal	entry	format	dictates	that	debited	accounts	are	listed	before	credited	accounts.	Each	journal	entry	is	also	accompanied	by	the	transaction	date,	title,	and	description	of	the	event.	Here	is	an	example	of	how	the	vehicle
purchase	would	be	recorded.Since	there	are	so	many	different	types	of	business	transactions,	accountants	usually	categorize	them	and	record	them	in	separate	journal	to	help	keep	track	of	business	events.	For	instance,	cash	was	used	to	purchase	this	vehicle,	so	this	transaction	would	most	likely	be	recorded	in	the	cash	disbursements	journal.	There
are	numerous	other	journals	like	the	sales	journal,	purchases	journal,	and	accounts	receivable	journal.	ExampleWe	are	following	Paul	around	for	the	first	year	as	he	starts	his	guitar	store	called	Pauls	Guitar	Shop,	Inc.	Here	are	the	events	that	take	place.Entry	#1	Paul	forms	the	corporation	by	purchasing	10,000	shares	of	$1	par	stock.Entry	#2	Paul
finds	a	nice	retail	storefront	in	the	local	mall	and	signs	a	lease	for	$500	a	month.Entry	#3	PGS	takes	out	a	bank	loan	to	renovate	the	new	store	location	for	$100,000	and	agrees	to	pay	$1,000	a	month.	He	spends	all	of	the	money	on	improving	and	updating	the	stores	fixtures	and	looks.Entry	#4	PGS	purchases	$50,000	worth	of	inventory	to	sell	to
customers	on	account	with	its	vendors.	He	agrees	to	pay	$1,000	a	month.Entry	#5	PGSs	first	rent	payment	is	due.Entry	#6	PGS	has	a	grand	opening	and	makes	it	first	sale.	It	sells	a	guitar	for	$500	that	cost	$100.Entry	#7	PGS	sells	another	guitar	to	a	customer	on	account	for	$300.	The	cost	of	this	guitar	was	$100.Entry	#8	PGS	pays	electric	bill	for
$200.Entry	#9	PGS	purchases	supplies	to	use	around	the	store.Entry	#10	Paul	is	getting	so	busy	that	he	decides	to	hire	an	employee	for	$500	a	week.	Pay	makes	his	first	payroll	payment.Entry	#11	PGSs	first	vendor	inventory	payment	is	due	of	$1,000.Entry	#12	Paul	starts	giving	guitar	lessons	and	receives	$2,000	in	lesson	income.Entry	#13	PGSs
first	bank	loan	payment	is	due.Entry	#14	PGS	has	more	cash	sales	of	$25,000	with	cost	of	goods	of	$10,000.Entry	#15	In	lieu	of	paying	himself,	Paul	decides	to	declare	a	$1,000	dividend	for	the	year.Now	that	these	transactions	are	recorded	in	their	journals,	they	must	be	posted	to	the	T-accounts	orledger	accountsin	the	next	step	of	theaccounting
cycle.Here	is	an	additional	list	of	the	most	common	business	transactions	and	the	journal	entry	examples	to	go	with	them.	Common	Journal	Entry	QuestionsWhat	is	a	manual	Journal	Entry?Manual	journal	entries	were	used	before	modern,	computerized	accounting	systems	were	invented.	The	entries	above	would	be	manually	written	in	a	journal
throughout	the	year	as	business	transactions	occurred.	These	entries	would	then	be	totaled	at	the	end	of	the	period	and	transferred	to	the	ledger.	Today,	accounting	systems	do	this	automatically	with	computer	systems.What	is	a	general	journal	entry	in	accounting?An	accounting	journal	entry	is	the	written	record	of	a	business	transaction	in	a	double
entry	accounting	system.	Every	entry	contains	an	equal	debit	and	credit	along	with	the	names	of	the	accounts,	description	of	the	transaction,	and	date	of	the	business	event.What	is	the	purpose	of	a	journal	and	ledger?The	purpose	of	an	accounting	journal	is	record	business	transactions	and	keep	a	record	of	all	the	companys	financial	events	that	take
place	during	the	year.	An	accounting	ledger,	on	the	other	hand,	is	a	listing	of	all	accounts	in	the	accounting	system	along	with	their	balances.What	is	the	purpose	of	a	journal	entry?A	journal	entry	records	financial	transactions	that	a	business	engages	in	throughout	the	accounting	period.	These	entries	are	initially	used	to	create	ledgers	and	trial
balances.	Eventually,	they	are	used	to	create	a	full	set	of	financial	statements	of	the	company.	Accounting	CycleT	Accounts	Enjoy	sharper	detail,	more	accurate	color,	lifelike	lighting,	believable	backgrounds,	and	more	with	our	new	model	update.	Your	generated	images	will	be	more	polished	thanever.See	What's	NewExplore	how	consumers	want	to
see	climate	stories	told	today,	and	what	that	means	for	yourvisuals.Download	Our	Latest	VisualGPS	ReportData-backed	trends.	Generative	AI	demos.	Answers	to	your	usage	rights	questions.	Our	original	video	podcast	covers	it	allnow	ondemand.Watch	NowEnjoy	sharper	detail,	more	accurate	color,	lifelike	lighting,	believable	backgrounds,	and	more
with	our	new	model	update.	Your	generated	images	will	be	more	polished	thanever.See	What's	NewExplore	how	consumers	want	to	see	climate	stories	told	today,	and	what	that	means	for	yourvisuals.Download	Our	Latest	VisualGPS	ReportData-backed	trends.	Generative	AI	demos.	Answers	to	your	usage	rights	questions.	Our	original	video	podcast
covers	it	allnow	ondemand.Watch	NowEnjoy	sharper	detail,	more	accurate	color,	lifelike	lighting,	believable	backgrounds,	and	more	with	our	new	model	update.	Your	generated	images	will	be	more	polished	thanever.See	What's	NewExplore	how	consumers	want	to	see	climate	stories	told	today,	and	what	that	means	for	yourvisuals.Download	Our
Latest	VisualGPS	ReportData-backed	trends.	Generative	AI	demos.	Answers	to	your	usage	rights	questions.	Our	original	video	podcast	covers	it	allnow	ondemand.Watch	NowAdjusting	entries,	also	called	adjusting	journal	entries,	arejournal	entriesmade	at	the	end	of	a	period	to	correct	accounts	before	thefinancial	statements	are	prepared.	This	is	the
fourth	step	in	the	accounting	cycle.	Adjusting	entries	are	most	commonly	used	in	accordance	with	thematching	principleto	match	revenue	and	expenses	in	the	period	in	which	they	occur.	Types	of	Adjusting	EntriesThere	are	three	different	types	of	adjusting	journal	entries	as	follows:PrepaymentsAccrualsNon-cash	expensesEach	one	of	these	entries
adjusts	income	or	expenses	to	match	the	current	period	usage.	This	concept	is	based	on	thetime	period	principle	which	states	that	accounting	records	and	activities	can	be	divided	into	separate	time	periods.In	other	words,	we	are	dividing	income	and	expenses	into	the	amounts	that	were	used	in	the	current	period	and	deferring	the	amounts	that	are
going	to	be	used	in	future	periods.	Why	are	Adjusting	Entries	Necessary?What	Does	an	Adjusting	Journal	Entry	Record?Here	are	the	main	financial	transactions	that	adjusting	journal	entries	are	used	to	record	at	the	end	of	a	period.Prepaid	expenses	or	unearned	revenues	Prepaid	expenses	are	goods	or	services	that	have	been	paid	for	by	a	company
but	have	not	been	consumed	yet.	Insurance	is	a	good	example	of	a	prepaid	expense.	Insurance	is	usually	prepaid	at	least	six	months.	This	means	the	company	pays	for	the	insurance	but	doesnt	actually	get	the	full	benefit	of	the	insurance	contract	until	the	end	of	the	six-month	period.	This	transaction	is	recorded	as	a	prepayment	until	the	expenses	are
incurred.	The	same	is	true	at	the	end	of	an	accounting	period.	Only	expenses	that	are	incurred	are	recorded,	the	rest	are	booked	as	prepaid	expenses.Unearned	revenues	are	also	recorded	because	these	consist	of	income	received	from	customers,	but	no	goods	or	services	have	been	provided	to	them.	In	this	sense,	the	company	owes	the	customers	a
good	or	service	and	must	record	the	liability	in	the	current	period	until	the	goods	or	services	are	provided.Accrued	expenses	and	accrued	revenues	Many	times	companies	will	incur	expenses	but	wont	have	to	pay	for	them	until	the	next	month.	Utility	bills	are	a	good	example.	Decembers	electric	bill	is	always	due	in	January.	Since	the	expense	was
incurred	in	December,	it	must	be	recorded	in	December	regardless	of	whether	it	was	paid	or	not.	In	this	sense,	the	expense	is	accrued	or	shown	as	a	liability	in	December	until	it	is	paid.Non-cash	expenses	Adjusting	journal	entries	are	also	used	to	record	paper	expenses	like	depreciation,	amortization,	and	depletion.	These	expenses	are	often	recorded
at	the	end	of	period	because	they	are	usually	calculated	on	a	period	basis.	For	example,	depreciation	is	usually	calculated	on	an	annual	basis.	Thus,	it	is	recorded	at	the	end	of	the	year.	This	also	relates	to	the	matching	principle	where	the	assets	are	used	during	the	year	and	written	off	after	they	are	used.	How	to	Record	Adjusting	EntriesRecording
AJEs	is	quite	simple.	Here	are	the	three	main	steps	to	record	an	adjusting	journal	entry:Determine	current	account	balanceDetermine	what	current	balance	should	beRecord	adjusting	entryThese	adjustments	are	then	made	in	journals	and	carried	over	to	the	account	ledgers	and	accounting	worksheet	in	the	nextaccounting	cyclestep.
ExampleFollowing	our	year-end	example	of	Pauls	Guitar	Shop,	Inc.,	we	can	see	that	hisunadjusted	trial	balanceneeds	to	be	adjusted	for	the	following	events.	Paul	pays	his	$1,000	January	rent	in	December.	Pauls	December	electric	bill	was	$200	and	is	due	January	15th.	Pauls	leasehold	improvement	depreciation	is	$2,000	for	the	year.	On	December
31,	a	customer	prepays	Paul	for	guitar	lessons	for	the	next	6	months.	Pauls	employee	works	half	a	pay	period,	so	Paul	accrues	$500	of	wages.Now	that	all	of	Pauls	AJEs	are	made	in	his	accounting	system,	he	can	record	them	on	theaccounting	worksheetand	prepare	anadjusted	trial	balance.	Unadjusted	Trial	BalanceAdjusted	Trial	Balance	Before	you
prepare	your	financial	statements,	create	a	worksheet	to	review	accounts.GettyIf	you	operate	a	small	business,	creating	an	accounting	worksheet	prior	to	the	preparation	of	financial	statements	can	ensure	that	all	accounts	presented	in	the	statements	are	accurate.	A	worksheet	consists	of	sections	that	list	in	a	columnar	format	the	company's	original
trial	balance,	adjustments	to	the	trial	balance,	adjusted	trial	balance,	income	statement,	balance	sheet	and	statement	of	retained	earnings.	Each	section	of	the	worksheet	must	have	a	debit	and	credit	column	with	balanced	totals.The	trial	balance	lists	all	the	asset,	liability,	revenue	and	expense	accounts	used	during	the	fiscal	year.	All	accounts	with	a
debit	balance	are	listed	under	the	same	debit	column	and	all	credit	balance	accounts	are	listed	under	the	same	credit	column.	The	sum	of	all	debit	balances	should	equal	the	sum	of	all	credit	balances.Article	continues	below	this	adAt	the	end	of	the	fiscal	year,	certain	adjusting	journal	entries	are	posted	to	certain	accounts	that	reflect	activity	for	the
current	fiscal	year.	For	example,	the	year's	depreciation	expense	can	be	included	in	this	section	as	a	debit	to	depreciation	expense	and	credit	to	accumulated	depreciation.	Each	account	balance	that	needs	an	adjustment	will	have	a	debit	or	credit	amount	listed	in	this	section.	The	sum	of	all	debits	and	credits	in	this	section	should	also	equal.This
section	includes	all	the	balances	from	the	original	trial	balance	and	the	adjusted	balances	for	those	accounts	subject	to	adjusting	entries.	The	adjusted	trial	balance's	debits	and	credits	should	be	added	and	their	sum	totals	should	equal.Article	continues	below	this	adThe	income	statement	section	contains	all	revenue	and	expense	account	balances.
When	the	debit	and	credit	columns	are	added	the	totals	should	not	balance.	If	the	credit	total	is	higher	than	the	debit	total,	the	difference	is	equal	to	the	net	income	for	the	fiscal	year;	it	is	added	to	the	debit	total	to	balance	totals	debits	and	credits.	If	the	debit	total	is	higher,	then	a	net	loss	has	been	incurred	and	this	amount	is	added	to	the	credit	total
for	balancing	purposes.The	statement	of	retained	earnings	reflects	the	changes	in	the	retained	earnings	account,	which	is	part	of	the	balance	sheet's	owner's	capital	section.	This	section	will	typically	show	a	credit	beginning	balance,	a	debit	for	any	earnings	paid	out	to	the	company's	owners	and	a	credit	or	debit	for	net	income	earned	or	net	loss
incurred	for	the	period.	The	difference	between	the	debit	and	credit	totals	is	the	ending	retained	earnings	balance,	which	is	added	to	the	debit	total	for	balancing	purposes	and	included	as	a	credit	amount	under	the	balance	sheet	section.Article	continues	below	this	adThe	balance	sheet	includes	all	assets,	liabilities	and	owner's	capital	account
balances.	The	sum	total	of	the	debit	and	credit	columns	should	equal	and	balance.Article	continues	below	this	ad	Subscribe	to	newsletter	A	companys	accounting	cycle	starts	from	a	business	transaction.	From	there,	it	goes	to	the	books	of	prime	entry,	which	constitute	its	entrance	to	the	accounting	systems.	Companies	then	summarize	those	books
and	post	them	to	the	general	ledger.	Next,	they	prepare	the	trial	balance	from	those	ledgers.	The	trial	balance	forms	a	base	for	the	preparation	of	the	financial	statements.The	accounting	cycle	can	be	a	long	and	tedious	process.	Accountants	are	prone	to	make	mistakes	during	the	process.	However,	they	can	use	some	tools	to	ensure	they	complete	the
process	accurately.	One	of	these	tools	includes	the	accounting	worksheet.	What	is	the	Accounting	Worksheet?An	accounting	worksheet	is	a	tool	that	records	accounting	information	to	help	prepare	financial	statements.	It	allows	accountants	to	complete	the	accounting	cycle	accurately	and	efficiently.	Moreover,	it	helps	them	prepare	year-end	financial
reports,	including	the	trial	balance	and	the	financial	statements.	Usually,	accountants	use	a	spreadsheet	tool	to	maintain	this	record.	The	accounting	worksheet	isnt	a	part	of	the	accounting	cycle.	However,	it	can	contribute	to	the	process	by	helping	accountants	in	the	preparation	process.	The	accounting	worksheet	helps	analyze	and	model	account
balances.	Therefore,	it	is	also	called	the	extended	trial	balance.	On	top	of	that,	it	also	helps	ensure	that	accountants	derive	accounting	entries	accurately.What	is	the	Accounting	Worksheet	format?The	format	for	the	accounting	worksheet	may	differ	from	one	company	to	another.	On	top	of	that,	each	accountant	may	prefer	to	organize	this	worksheet
accordingly.	However,	there	are	some	common	elements	to	it.	Essentially,	the	accounting	worksheet	is	a	spreadsheet	that	tracks	each	step	in	the	accounting	cycle.	Therefore,	it	includes	five	sets	of	columns,	the	first	of	which	is	the	unadjusted	trial	balance.The	accounting	worksheet	tracks	the	accounting	cycle	to	the	financial	statements.	This	step
represents	the	last	column	on	the	worksheet.	Essentially,	it	shows	the	primary	stages	in	the	accounting	cycle	side	by	side.	Each	stage	has	its	debits	and	credits,	with	totals	calculated	at	the	bottom.	In	that	regard,	it	resembles	a	trial	balance.	However,	it	contains	several	columns	where	these	items	exist.The	accounting	worksheet	also	includes	the
underlying	companys	name.	It	will	also	specify	the	title	of	the	report,	usually	termed	Accounting	Worksheet.	On	top	of	that,	it	also	contains	the	period	for	which	it	reports	information.	Primarily,	it	follows	a	similar	format	to	the	trial	balance.	Accountants	may	add	or	remove	information	to	this	format	as	they	please.How	to	prepare	the	Accounting
Worksheet?Preparing	the	accounting	worksheet	involves	various	steps.	These	steps	relate	to	the	accounting	cycle	that	companies	follow.	In	most	cases,	accountants	can	prepare	the	accounting	worksheet	as	follows.Identify	business	transactions	and	record	them	as	journal	entries.Post	those	entries	to	the	general	ledger.Prepare	the	unadjusted	trial
balance	from	the	general	ledger.Analyze	the	trial	balance	and	record	adjusting	entries.Post	those	entries	to	prepare	the	adjusted	trial	balance.Prepare	the	financial	statements	using	the	adjusted	trial	balance.Close	the	temporary	accounts	using	closing	entries.Prepare	the	post-closing	trial	balance	for	the	upcoming	accounting	period.Record	reversing
entries	to	cancel	temporary	adjusting	entries,	if	needed.ExampleGiven	below	is	an	example	of	a	template	for	an	accounting	worksheet.Sample	Accounting	WorksheetConclusionAn	accounting	worksheet	is	a	tool	that	records	accounting	information.	This	tool	helps	facilitate	the	preparation	of	financial	statements.	Although	not	a	part	of	the	accounting
cycle,	it	tracks	several	stages	within	the	process.	The	accounting	worksheet	format	is	similar	to	the	trial	balance.	However,	it	includes	various	columns	for	various	parts	of	the	accounting	cycle.	Further	questionsWhat's	your	question?	Ask	it	in	the	discussion	forumHave	an	answer	to	the	questions	below?	Post	it	here	or	in	the	forum	Closing	entries,	also
called	closing	journal	entries,	are	entries	made	at	the	end	of	an	accounting	period	to	zero	out	all	temporary	accounts	and	transfer	their	balances	to	permanent	accounts.	In	other	words,	the	temporary	accounts	are	closed	or	reset	at	the	end	of	the	year.	This	is	commonly	referred	to	as	closing	the	books.Temporary	accountsare	income	statement
accounts	that	are	used	to	track	accounting	activity	during	an	accounting	period.	For	example,	the	revenues	account	records	the	amount	of	revenues	earned	during	an	accounting	periodnot	during	the	life	of	the	company.	We	dont	want	the	2015	revenue	account	to	show	2014	revenue	numbers.Permanent	accountsare	balance	sheet	accounts	that	track
the	activities	that	last	longer	than	an	accounting	period.	For	example,	a	vehicle	account	is	a	fixed	asset	account	that	is	recorded	on	the	balance.	The	vehicle	will	provide	benefits	for	the	company	in	future	years,	so	it	is	considered	a	permanent	account.At	the	end	of	the	year,	all	the	temporary	accounts	must	be	closed	or	reset,	so	the	beginning	of	the
following	year	will	have	a	clean	balance	to	start	with.	In	other	words,	revenue,	expense,	and	withdrawal	accounts	always	have	a	zero	balance	at	the	start	of	the	year	because	they	are	always	closed	at	the	end	of	the	previous	year.	This	concept	is	consistent	with	thematching	principle.	Closing	Entry	TypesTemporary	accounts	can	either	be	closed
directly	to	the	retained	earnings	account	or	to	an	intermediate	account	called	theincome	summary	account.	The	income	summary	account	is	then	closed	to	the	retained	earnings	account.	Both	ways	have	their	advantages.Closing	all	temporary	accounts	to	the	income	summary	account	leaves	an	audit	trail	for	accountants	to	follow.	The	total	of	the
income	summary	account	after	the	all	temporary	accounts	have	been	close	should	be	equal	to	the	net	income	for	the	period.Closing	all	temporary	accounts	to	the	retained	earnings	account	is	faster	than	using	the	income	summary	account	method	because	it	saves	a	step.	There	is	no	need	to	close	temporary	accounts	to	another	temporary	account
(income	summary	account)	in	order	to	then	close	that	again.Both	closing	entries	are	acceptable	and	both	result	in	the	same	outcome.	All	temporary	accounts	eventually	get	closed	to	retained	earnings	and	are	presented	on	thebalance	sheet.	ExampleIn	this	example	we	will	close	Pauls	Guitar	Shop,	Inc.s	temporary	accounts	using	the	income	summary
account	method	from	hisfinancial	statementsin	the	previous	example.There	are	three	general	closing	entries	that	must	be	made.Close	all	revenue	and	gain	accountsAll	of	Pauls	revenue	or	income	accounts	are	debited	and	credited	to	the	income	summary	account.	This	resets	the	income	accounts	to	zero	and	prepares	them	for	the	next	year.Remember
that	all	revenue,	sales,	income,	and	gain	accounts	are	closed	in	this	entry.	Pauls	business	or	has	a	few	accounts	to	close.Close	all	expense	and	loss	accountsAll	expense	accounts	are	then	closed	to	the	income	summary	account	by	crediting	the	expense	accounts	and	debiting	income	summary.Close	all	dividend	or	withdrawal	accountsSince	dividend	and
withdrawal	accounts	are	not	income	statement	accounts,	they	do	not	typically	use	the	income	summary	account.	These	accounts	are	closed	directly	to	retained	earnings	by	recording	a	credit	to	the	dividend	account	and	a	debit	to	retained	earnings.Now	that	all	the	temporary	accounts	are	closed,	the	income	summary	account	should	have	a	balance
equal	to	the	net	income	shown	on	Paulsincome	statement.	Now	Paul	must	close	theincome	summary	accountto	retained	earnings	in	the	next	step	of	the	closing	entries.	Accounting	WorksheetIncome	Summary	Account	This	10	column	accounting	worksheet	template	can	be	used	as	a	worksheet	in	accounting	to	produce	income	statements	and	balance
sheets	from	an	unadjusted	trial	balance.The	worksheet	features	10	columns,	unadjusted	trial	balance,	adjusting	entries,	adjusted	trial	balance,	income	statement,	and	balance	sheet.	It	comes	with	our	predefined	set	of	147	account	codes	and	account	names,	but	these	can	be	overwritten	to	suit	your	business	if	not	applicable.The	adjusted	trial	balance
and	the	totals	for	each	column	are	automatically	calculated,	and	the	accounting	worksheet	shows	error	messages	if	the	unadjusted	trial	balance	debit	and	credit	columns	and	the	adjusting	entries	debit	and	credit	columns	do	not	balance.	The	Excel	file	available	for	download	below,	will	help	you	to	produce	your	own	Accounting	Worksheet.Blank
Accounting	Worksheet	Template	DownloadThe	accounting	worksheet	excel	template	is	available	for	download	in	Excel	format	by	following	the	link	below.Accounting	Worksheet	v	1.0	Template	Download	Link	Notes	and	major	health	warnings	Users	use	this	free	accounting	worksheet	example	at	their	own	risk.	We	make	no	warranty	or	representation
as	to	its	accuracy	and	we	are	covered	by	the	terms	of	our	legal	disclaimer,	which	you	are	deemed	to	have	read.	This	is	an	example	of	a	basic	accounting	worksheet	format	that	you	might	use.	It	is	purely	illustrative.	This	is	not	intended	to	reflect	general	standards	or	targets	for	any	particular	company	or	sector.	If	you	do	spot	a	mistake	in	the
accounting	worksheet	format,	please	let	us	know	and	we	will	try	to	fix	it.	Last	modified	February	2nd,	2022	by	Michael	Brown	February	2,	2022	Accounting	worksheet	often	refers	to	a	loose	piece	of	paper	used	by	accountant	for	showing	informal	accounting	statements.	A	worksheet	is	not	a	permanent	accounting	record.	A	valuable	tool	useful	to	help
summarize	and	move	data	from	the	trial	balance	to	the	informal	financial	statements	is	a	work	sheet.Example	#	1:COMSATS	Consulting	Services	(CCS)	was	establishing	in	1999.	The	company	adjusts	and	closes	its	accounts	at	the	end	of	the	current	accounting	period.	At	December	31st,	2016	the	balances	in	the	ledger	accounts	prior	to	making
adjusting	entries.	You	are	required	to	pass	adjusting,	closing	entries	and	worksheet.	Other	DataIn	December	1st,	2016,	the	company	signed	a	new	rental	agreement	and	paid	three	months	rent	in	advance	at	a	rate	of	Rs.	1,100	per	month.	This	advance	payment	was	debited	to	the	Prepaid	Rent	account.The	useful	life	of	the	equipment	has	been
estimated	at	10	years	from	date	of	acquisition.	N0	depreciation	expense	has	been	recorded	for	the	current	year.Dues	and	Subscriptions	expired	during	the	period	in	total	amount	of	Rs.	710.Consulting	Services	valued	at	Rs.	32,550	were	rendered	during	the	account	year	for	clients	who	had	made	payment	in	advance.Salaries	earned	by	employees	but
not	yet	paid	amounted	to	Rs.	2,200	at	December.An	estimate	of	supplies	on	hand	was	made	at	December	31.	The	estimated	cost	of	the	unused	supplies	was	Rs.	450.Accrued	interest	on	Note	Payable	amounted	to	Rs.	100	at	year-end	(Set	up	accounts	for	Interest	Expense	and	for	Interest	Payable).	>>>	Read	Closing	and	Worksheet
Problems.ContentsWhat	is	an	Accounting	Worksheet?FormatExampleAn	accounting	worksheet	is	a	tool	used	to	help	bookkeepers	and	accountants	complete	theaccounting	cycleand	prepare	year-end	reports	like	unadjusted	trial	balances,adjusting	journal	entries,adjusted	trial	balances,	andfinancial	statements.	FormatThe	accounting	worksheet	is
essentially	a	spreadsheet	that	tracks	each	step	of	the	accounting	cycle.	The	spreadsheet	typically	has	five	sets	of	columns	that	start	with	theunadjusted	trial	balanceaccounts	and	end	with	the	financial	statements.	In	other	words,	an	accounting	worksheet	is	basically	a	spreadsheet	that	shows	all	of	the	major	steps	in	the	accounting	cycle	side	by
side.Each	step	lists	its	debits	and	credits	with	totals	calculated	at	the	bottom.	Just	like	the	trial	balances,	the	work	sheet	also	has	a	heading	that	consists	of	the	company	name,	title	of	the	report,	and	time	period	the	report	documents.	ExampleHere	is	what	Pauls	Guitar	Shops	year-end	would	look	like	in	accounting	worksheet	format	for	theaccounting
cycleexamples	in	this	section.As	you	can	see,	the	worksheet	lists	all	the	trial	balances	and	adjustments	side	by	side.	During	the	accounting	cycle	process,	an	accounting	worksheet	can	be	helpful	to	keep	track	of	the	different	steps	and	reduce	errors.It	can	also	be	used	for	a	analytical	and	summary	tool	to	show	how	accounts	were	originally	posted	to
the	ledger	and	what	adjustments	were	made	before	they	were	presented	on	the	financial	statements.I	suggest	using	the	accounting	worksheet	for	all	your	year-end	accounting	problems.	It	saves	time	and	maintains	accuracy	in	the	process.	Here	is	a	downloadable	excel	version	of	this	accounting	worksheet	template,	so	you	can	use	it	with	your
accounting	homework.	Financial	StatementsClosing	Entries	A	T-Account	is	a	visual	presentation	of	the	journal	entries	recorded	in	a	general	ledger	account.	This	T	format	graphically	depicts	the	debits	on	the	left	side	of	the	T	and	the	credits	on	the	right	side.	This	system	allows	accountants	and	bookkeepers	to	easily	track	account	balances	and	spot
errors	in	journal	entries.	T-Account	Debits	and	CreditsLedger	accounts	use	the	T-account	format	to	display	the	balances	in	each	account.	Each	journal	entry	is	transferred	from	the	general	journal	to	the	corresponding	T-account.The	debits	are	always	transferred	to	the	left	side	and	the	credits	are	always	transferred	to	the	right	side	of	T-
accounts.Since	most	accounts	will	be	affected	by	multiple	journal	entries	and	transactions,	there	are	usually	several	numbers	in	both	the	debit	and	credit	columns.	Account	balances	are	always	calculated	at	the	bottom	of	each	T-account.	Notice	that	these	are	account	balancesnot	column	balances.	The	total	difference	between	the	debit	and	credit
columns	will	be	displayed	on	the	bottom	of	the	corresponding	side.	In	other	words,	an	account	with	a	credit	balance	will	have	a	total	on	the	bottom	of	the	right	side	of	the	account.As	a	refresher	of	the	accounting	equation,	allasset	accountshave	debit	balances	andliabilityandequity	accountshave	credit	balances.	All	contra	accounts	have	opposite
balances.	Heres	an	example	of	how	each	T-account	is	structured	in	the	accounting	equation.Since	so	many	transactions	are	posted	at	once,	it	can	be	difficult	post	them	all.	In	order	to	keep	track	of	transactions,	I	like	to	number	each	journal	entry	as	its	debit	and	credit	is	added	to	the	T-accounts.	This	way	you	can	trace	each	balance	back	to	the	journal
entry	in	the	general	journal	if	you	have	any	questions	later	in	the	accounting	cycle.	T-Account	Format	ExplainedThe	standard	T-account	structure	starts	with	the	heading	including	the	account	name.	This	section	usually	forms	the	top	of	the	T.	The	left	column	is	always	the	debit	column	while	the	right	column	is	always	the	credit	column.As	I	stated
before,	some	accounts	will	have	multiple	transactions,	so	its	important	to	have	a	place	number	each	transaction	amount	in	the	debit	and	credit	columns.	You	can	see	that	in	the	posting	examples	in	the	next	section.	How	toPost	Journal	Entries	to	T-Accounts	or	Ledger	AccountsOnce	journal	entries	are	made	in	thegeneral	journalor	subsidiary	journals,
they	must	be	posted	and	transferred	to	theT-accountsorledger	accounts.	This	is	the	second	step	in	the	accounting	cycle.The	purpose	of	journalizing	is	to	record	the	change	in	theaccounting	equationcaused	by	a	business	event.	Ledger	accounts	categorize	these	changes	ordebits	and	creditsinto	specific	accounts,	so	management	can	have	useful
information	for	budgeting	and	performance	purposes.Since	management	uses	these	ledger	accounts,	journal	entries	are	posted	to	the	ledger	accounts	regularly.	Most	companies	have	computerized	accounting	systems	that	update	ledger	accounts	as	soon	as	the	journal	entries	are	input	into	the	accounting	software.	Manual	accounting	systems	are
usually	posted	weekly	or	monthly.	Just	like	journalizing,	posting	entries	is	done	throughout	each	accounting	period.	ExampleLets	post	thejournal	entriesthat	Pauls	Guitar	Shop,	Inc.	made	during	the	first	year	in	business	to	the	ledger	accounts.As	you	can	see,	all	of	the	journal	entries	are	posted	to	their	respective	T-accounts.	The	debits	for	each
transaction	are	posted	on	the	left	side	while	the	credits	are	posted	on	the	right	side.	In	this	example,	the	column	balances	are	tallied,	so	you	can	understand	how	the	T-accounts	work.	The	account	balances	are	calculated	by	adding	the	debit	and	credit	columns	together.	This	sum	is	typically	displayed	at	the	bottom	of	the	corresponding	side	of	the
account.Now	these	ledgers	can	be	used	to	create	anunadjusted	trial	balancein	the	next	step	of	theaccounting	cycle.	Common	T-Account	QuestionsHow	do	debits	appear	in	T-accounts?Debits	are	always	posted	on	the	left	side	of	the	t	account	while	credits	are	always	posted	on	the	right	side.	This	means	that	accounts	with	debit	balances	like	assets	will
always	increase	when	another	debit	is	added	to	the	account.	Likewise,	accounts	with	a	credit	balance,	like	liabilities,	will	always	increase	when	another	credit	is	added	to	the	account.	Journal	EntriesUnadjusted	Trial	Balance	Generate	on-brand,	professional	templates	from	your	ideas	free	for	everyone,	no	signup	required.See	all	toolsSee	all
templatesProfessionals,	businesses,	and	SaaS	teams	rely	on	Template.net	to	generate	editable	templates	for	designs,	documents,	forms,	diagrams,	whiteboard,	Charts,	photo,	presentations	and	more	all	powered	by	AI."Whether	I	need	Google	Docs,	Word,	Excel,	or	PowerPoint	every	template	is	ready	to	open	or	export."-	Jessica	P.,	Operations	Manager,
E-commerce	Brand"I	just	type	what	I	need	pitch	decks,	proposals,	invoices	and	its	ready	to	edit	in	seconds."-	Ramesh	V.,	Startup	Founder"Sharing	templates	on	Template.net	helped	me	grow	my	consulting	business.	Its	the	easiest	way	to	showcase	expertise."-	Minh	T.,	Manufacturing	Process	Consultant"Our	entire	content	team	uses	Template.net	daily
it	saves	hours	across	design,	docs,	and	onboarding	workflows."-	Elaine	S.,	Content	Director,	SaaS	Company"Everything	we	generate	stays	on-brand	automatically.	Its	like	having	our	design	team	on	standby."-	Hugo	C.,	Marketing	Lead,	Financial	Services	Firm"My	templates	have	reached	thousands	of	users.	Its	the	best	platform	for	professionals	to	get
visibility	and	leads."-	Sofia	I.,	HR	Policy	Specialist	&	Creator"I	use	Template.net	to	create	course	materials,	checklists,	and	lesson	plans.	The	AI	suggestions	are	surprisingly	accurate	and	save	me	hours."-	David	M.,	Corporate	Trainer	&	Educator"For	reports,	policy	templates,	and	structured	documentation	Template.net	is	our	go-to.	Its	fast,	editable,
and	always	in	the	right	format."-	Aisha	R.,	Administrative	Officer,	Public	SectorCreate,	edit,	and	customize	templates	for	everything	all	in	one	unified	AI-powered	platform.	No	switching	tabs,	no	extra	tools.See	all	Editors	and	ToolsDesigned	to	simplify	how	you	design,	write,	plan,	and	collaborate.	No	learning	required.See	all	templatesStart	from
expert-created	content.	Edit	online	or	download	in	Excel,	Word,	PowerPoint,	Google	Docs,	Sheets,	Pages,	Numbers	and	moreSee	all	BusinessesCollaborate	with	your	team,	stay	on-brand,	and	manage	templates	in	one	shared	workspace	whether	you're	a	solo	expert	or	a	growing	business.Stay	on	brand	effortlessly	by	incorporating	your	brand	kit,	logo,
and	voice	into	every	template	you	create.	From	font	styles	to	color	palettes	and	tone	of	voice,	every	asset	you	generate	reflects	your	identity	consistently,	professionally,	and	automatically.	Easily	apply	your	branding	to	any	template	or	regenerate	it	completely	within	our	brand-powered	editors.Start	for	FreeSave	high-performing	templates	to	use
again	and	again	no	need	to	start	from	scratch.Standardize	best	practices	across	your	organization	by	turning	one	great	template	into	a	repeatable	format.	Quickly	duplicate	and	adapt	content	for	new	clients,	departments,	or	campaigns,	while	keeping	structure	and	branding	consistent.Start	for	FreeBoost	productivity	with	seamless	collaboration
features.	Share	your	projects	instantly	with	your	team,	invite	others	to	contribute,	and	gather	feedback	in	real-time.	Stay	connected,	streamline	communication,	and	bring	your	ideas	to	life	together,	no	matter	where	your	team	is	located.Start	for	FreeGive	every	team,	department,	or	client	their	own	workspace	tailored	to	their	needs	and
templates.Invite	members,	assign	roles	with	custom	permissions,	and	organize	content	by	folders,	formats,	or	campaigns.	Templates,	brand	kits,	and	documents	stay	organized,	secure,	and	instantly	accessible	so	your	entire	team	works	faster,	together.Start	for	FreeWhy	Start	from	scartch?Start	for	FreeInstant	DownloadGet	Access	to	World's	largest
Template	Library	&	ToolsLimited	Time	Offer	Access	to	1	Million+	Templates	&	Tools	Unlimited	access	to	Design	&	Documents	AI	editors	Professionally	Made	Content	and	Beautifully	Designed	Instant	Download	&	100%	CustomizableThere	are	five	columns	of	data	generally,	and	each	column	of	data	lists	the	debit	entries	and	the	credit	entries
separately.	The	following	are	the	five	columns	of	the	data	in	the	accounting	worksheet:The	Unadjusted	trial	balance	used	in	a	concerned	year.	The	total	credit	and	the	debit	column	of	the	unadjusted	trial	balance	are	equal.used	in	a	concerned	year.	The	total	credit	and	the	debit	column	of	the	unadjusted	trial	balance	are	equal.	revenue	accounts,	used
in	a	concerned	year.	The	total	credit	and	the	debit	column	of	the	unadjusted	trial	balance	are	equal.All	the	accounts	of	the	company	which	require	the	passing	of	the	adjustment	entry	will	get	listed	in	the	adjustment	column.	The	total	of	credit	and	the	debit	column	of	the	balance	of	the	adjustments	are	equal.The	adjusted	trial	balance	will	be	prepared
by	combining	the	entries	of	the	previous	two	columns,	Unadjusted	trial	balance	and	adjustments.	The	total	credit	and	the	debit	column	of	the	adjusted	trial	balance	are	equal.Income	statement	column	contains	the	values	concerning	the	expenses	and	revenue	accounts	only.	In	this	case,	if	the	value	of	total	revenue	exceeds	the	expense	column,	then
the	difference	will	be	the	net	income	of	the	company's	year	as	it	is	earning	more	revenues	in	the	year	than	what	it	is	spending	on	its	expenses.On	the	other	hand,	if	the	expenses	total	for	the	year	exceeds	the	revenue	total,	then	the	difference	will	be	the	net	loss	of	the	company's	year	as	it	is	spending	more	on	its	expenses	than	what	it	is	earning.	In
either	of	the	cases,	a	balancing	entry	must	be	passed	by	the	company	for	the	difference.Balance	sheet	column	contains	the	values	concerning	the	assets,	liabilities,	and	owner's	capital	only.	The	total	credit	and	the	debit	column	of	the	Balance	sheet	will	be	equal.	Apr	22,	2023	Worksheets	are	some	of	the	most	widely	used	documents	in	different
industries	and	fields.	This	document	serves	many	purposes,	among	them	are	instruction	guides	for	work	and	answer	sheets	for	students.	Worksheets	Definition	&	MeaningA	worksheet	is	a	specially	made	material	used	for	notes	and	guidelines	bearing	data	that	can	help	achieve	or	accomplish	something.A	worksheet	is	a	document	used	by	teachers	to
practice	students,	a	database	of	work	guides	for	employees,	and	basically	a	working	paper	for	most.What	Is	a	Worksheet?Worksheets	are	useful	and	efficient	documents.	This	document	works	both	as	the	material	used	for	guidance	in	accomplishing	something	and	as	paper	paraphernalia	used	to	assess	students	of	something.	A	worksheet	is	showered
with	relevant	data	and	information	strategically	arranged	to	guide	users	on	the	purpose.10	Types	of	WorksheetsGoal	WorksheetGoals	are	nothing	without	work.	The	goal	worksheet	shows	the	different	ways	to	achieve	the	goal.	This	type	of	worksheet	aids	goat-setters	to	outline	the	plan	and	come	up	with	the	most	effective	way	to	reach	the
goal.Expense	WorksheetExpenses	can	be	quite	overwhelming	and	challenging	to	handle,	this	is	where	an	expense	worksheet	comes	in.	This	type	of	worksheet	guides	you	in	managing	all	expenses	and	other	financial	resources.	Expense	worksheet	is	commonly	used	in	business	and	personal	finance.Analysis	WorksheetAnalysis	worksheet	provides
students	with	learning	materials	that	can	organize	their	thoughts	and	teach	them	to	properly	analyze	things.	This	type	of	worksheet	is	commonly	used	in	Math,	Science,	and	Art	courses.	Analysis	worksheet	also	helps	teachers	assess	the	knowledge	and	level	of	learning	of	their	students.Budget	WorksheetThe	budget	worksheet	shows	how	and	where
the	money	will	be	spent.	This	document	categorizes	everything	to	properly	reveal	the	ins	and	outs	of	the	financial	resource.	The	budget	worksheet	organizes	everything	and	avoids	any	budget	mishaps.Construction	WorksheetConstruction	worksheets	include	all	plans,	notes,	computations,	and	other	relevant	information	about	the	construction	work.
This	document	aids	in	the	completion	of	construction	work	and	acts	as	an	essential	document	to	have.	Construction	worksheets	are	also	used	by	engineering	and	architectural	students	in	their	classes.Resume	WorksheetA	resume	is	an	important	application	and	employment	document,	hence	high	school	and	university	students	are	taught	to	properly
create	them.	Resume	worksheets	help	students	in	learning	the	efficient	and	effective	ways	to	create	a	resume.	This	will	provide	them	with	relevant	information	to	remember	and	apply	in	the	future.Inventory	WorksheetAn	inventory	worksheet	contains	the	list	of	products,	inventory	type,	amount,	and	other	product	details.	This	worksheet	comes	in
handy	for	production,	manufacturing,	and	sales.	Inventory	worksheet	makes	the	job	easier	and	more	efficient	for	professionals	task	to	do	inventory.Accounting	WorksheetAn	accounting	worksheet	is	among	the	common	types	of	worksheets.	This	worksheet	keeps	track	of	accounting	statement,	manage	cash	flows,	and	record	all	accounting	information.
An	accounting	worksheet	is	used	in	business,	organizations,	and	other	areas	that	deal	with	accounting.Project	WorksheetProject	worksheets	are	used	as	materials	to	get	started	on	projects.	This	is	useful	for	businesses	and	is	also	used	in	school	for	students.	The	project	worksheet	contains	coloring,	tracing,	reading,	drawing,	counting,	and	other	fun
and	interactive	ways	for	students	to	learn.Depreciation	WorksheetThe	depreciation	worksheet	keeps	all	depreciation	records.	This	organizes	and	accounts	for	everything	for	documentation	purposes.	The	depreciation	worksheet	is	used	in	accounting.Worksheets	Uses,	Purpose,	ImportanceAs	mentioned	above,	worksheets	are	useful	everywhere	and	in
all	industries.	Below	are	a	rundown	of	its	uses,	purposes,	and	importance:GuideWorksheets	are	commonly	used	as	work	guides.	Most	companies	store	their	guidelines	and	work	instructions	on	a	handy	worksheet	to	be	used	repetitively	by	their	employees.	This	way	they	save	time,	effort,	and	cost	in	training,	onboarding,	and	working.Assessment
ToolWorksheets	are	used	by	teachers	to	test	students	knowledge	and	provide	exercises	that	simulate	learning.	Worksheets	are	proven	to	be	effective	in	tracking	the	progress	of	students.DatabaseWorksheets	act	as	a	database	of	relevant	data	for	both	the	business	field	and	the	academe.	These	documents	are	helpful	to	pass	down	knowledge	in	the
organization.	Worksheets	are	also	easier	to	update	and	modify	data	to	than	any	other	material.Active	LearningA	worksheet	is	an	effective	way	to	engage	young	children	in	learning	and	improving	their	intellectual	and	motor	skills.	This	will	act	as	fun	yet	efficient	exercise	for	them	to	do.	Worksheets	also	make	learning	available	whenever,	however,	and
wherever.AccountingWorksheets	are	used	in	accounting.	This	is	used	to	analyze	and	model	account	balances	and	other	accounting	work.	Worksheets	make	accounting	processes	efficient	and	faster.Whats	in	a	worksheet?	Parts?HeadingThe	heading	contains	the	name,	date,	score,	section	or	class,	and	other	relevant	details	needed	for	a	worksheet.	In
school,	this	part	will	help	teachers	in	identifying	who	answered	who.TitleDepending	on	the	type	and	use	of	the	worksheet,	the	title	names	the	worksheet.	This	will	act	as	the	label	of	the	worksheet	and	will	headline	its	purpose.	The	title	is	useful	to	guide	users	on	the	overall	content	of	the	worksheet.InstructionsThe	instructions	section	is	the	general
guidelines	of	the	worksheet.	For	education	purposes,	this	part	guides	the	students	to	answer	the	activities	properly	and	how	to	get	a	good	grade.	For	work	use,	the	instructions	part	provides	the	general	scope	and	guides	the	worker	in	the	material.SectionsThe	section	of	the	worksheet	divides	the	document	accordingly.	This	part	will	organize	the
learning	thought	and	will	properly	aid	the	transition	of	information.	Sections	are	the	main	content	of	the	worksheet	that	comes	in	handy	during	learning	and	skill-building.AnswerThe	answer	part	is	where	people	write	their	responses	and	answers	to	the	questions.	This	area	can	be	a	line,	a	box,	or	any	shape	that	you	prefer.How	to	Design	a
Worksheet1.	Choose	a	worksheet	size2.	Decide	the	purpose	of	the	worksheet3.	Select	a	worksheet	template4.	Gather	all	necessary	data	and	information5.	Fact-check	everything	before	filling	in	the	template6.	Save	a	soft	copy	that	can	be	used	in	multiple	file	formats7.	Download	and	print	a	physical	copy	for	distributionWorksheet	vs.	Sheets	A
worksheet	is	a	paper	used	to	perform	work,	either	as	a	guide	for	work	or	material	to	work	on.Sheets	are	pieces	of	paper	used	as	raw	materials	for	paper	paraphernalia.Whats	the	Difference	Between	Worksheet,	Timesheet,	and	Spreadsheet?A	worksheet	is	a	paper	used	to	aid	work,	assess	learning,	and	state	guidelines.Timesheet	is	a	project
management	tool	used	to	plan,	execute,	track,	and	manage	projects.A	spreadsheet	is	an	online	program	used	to	handle,	manipulate,	and	hold	numerical	data	and	short-form	texts.Worksheet	SizesIt	is	mentioned	above	that	worksheets	are	used	in	a	variety	of	ways,	hence	getting	the	right	worksheet	size	is	part	of	the	overall	quality	of	the	worksheet.
The	standard	sizes	are:Worksheet	Ideas	&	ExamplesWorksheets	are	used	in	so	many	things,	hence	we	help	you	decide	on	the	best	worksheet	ideas	and	examples	here.Smart	Goals	Worksheet	Ideas	and	ExamplesMonthly	Budget	Worksheet	Ideas	and	ExamplesAsset	Worksheet	Ideas	and	ExamplesPayroll	Worksheet	Ideas	and	ExamplesBiography
Worksheet	Ideas	and	ExamplesFinancial	Worksheet	Ideas	and	ExamplesNursing	Worksheet	Ideas	and	ExamplesDaily	Worksheet	Ideas	and	ExamplesEarth	Day	Worksheet	Ideas	and	ExamplesDebt	Worksheet	Ideas	and	ExampleFAQs	A	worksheet	typically	contains	plans,	guidelines,	activities	to	assess,	and	other	work	or	school-related	content.	A
worksheet	is	a	common	teaching	and	learning	tool	used	to	assess	students	knowledge	of	certain	subjects	and	lessons,	and	give	them	practice	activities	to	impart	more	knowledge	to	them.	You	may	edit,	add,	remove,	and	store	data	in	the	cells	of	a	worksheet.	The	purpose	of	worksheets	for	educational	use	is	educational	material	to	assess	knowledge,
give	interactive	activities,	and	engage	students	in	the	class.	Worksheets	are	good	for	students	because	it	engages	them	in	active	learning,	this	way	they	are	encouraged	to	work	individually	and	train	to	be	honest,	independent,	and	efficient	learners.	The	three	components	of	a	worksheet	are	row,	cell,	and	columns.	A	worksheet	is	optional	in	the
accounting	cycle	because	this	is	just	one	of	the	many	tools	that	they	can	use	to	perform	accounting	work.	Worksheets	are	necessary	because	they	are	flexible	tools	used	to	act	as	guides	and	assessment	tools.	Yes	and	no,	yes	worksheets	are	developmentally	appropriate	for	some	students	because	the	expected	outcome	for	use	is	achieved,	however,
others	consider	worksheets	developmentally	inappropriate	because	it	delimits	students	to	socialize	and	be	creative.	Worksheets	in	the	construction	industry	contain	the	guidelines	and	instructions	that	professionals	will	use	on	sites	and	follow	in	constructing	buildings,	houses,	establishments,	etc.	For	young	children,	the	common	worksheet	lessons
are	in	basic	subjects,	such	as	the	English	language	including	the	alphabet,	grammar,	and	vocabulary,	and	Math	such	as	numbers	multiplication,	addition,	and	subtraction.	Worksheets	can	be	made	using	word-processing	software,	design	software,	template	creators,	digital	document	generators,	and	the	traditional	pen	and	paper	method.	In	making	a
worksheet,	the	first	thing	that	you	have	to	do	is	to	choose	a	size,	decide	on	a	topic,	choose	a	template,	finalize	your	content,	and	try	going	over	it	before	securing	a	copy	to	ensure	that	everything	is	factual.	Toddlers	are	in	the	active	stage,	worksheets	may	help	them	focus	but	do	not	necessarily	work	for	all	of	them.	Using	a	worksheet	is	a	hassle-free,
flexible,	and	cost-effective	material	to	be	used	in	school	and	work.	In	school,	teachers,	coaches,	and	other	teaching	professionals	are	tasked	to	create	worksheets	for	students	to	use,	while	at	work,	project	managers	and	managerial	staff	are	tasked	to	create	worksheets	for	guidelines.	Worksheets	are	effective	and	efficient	learning	materials	for
children	to	exercise	their	reading,	writing,	and	drawing	skills.	Yes,	there	are	plenty	of	worksheet	makers	online	and	you	can	also	use	word-processing	and	design	software	to	create	your	own.	The	parts	of	the	worksheets	depend	on	the	kind	and	type	of	worksheet,	but	generally,	worksheets	are	composed	of	a	heading,	title,	instructions,	and	content.
Other	alternatives	for	worksheets	are	educational	materials	like	videos,	interactive	pieces,	board	games,	books,	stationery,	coloring	sheets,	etc.	Worksheets	limit	social	interaction,	restrict	students	creativity,	and	curb	the	learning	environment	for	students.	Worksheets	are	used	even	in	the	past,	stood	the	test	of	time,	and	are	used	until	today,	and
worksheets	are	cost-effective	material	to	make	and	use.	To	make	worksheets	creative,	you	can	opt	to	choose	different	colors,	shapes,	and	other	design	elements	on	your	worksheet.	Make	sure	that	your	worksheet	is	easy	to	understand	and	substantial,	that	way	students	will	see	the	effort	and	will	be	motivated	to	answer	the	worksheet	properly.More
inWorksheetDefinition:An	asset	is	a	resource	that	has	some	economic	value	to	a	company	and	can	be	used	in	a	current	or	future	period	to	generate	revenues.These	resources	take	many	forms	from	cash	to	buildings	and	are	recorded	on	the	balance	sheet	until	they	are	used.	Once	these	resources	are	used	or	spent,	they	are	transferred	from	thebalance
sheetto	theincome	statementand	called	expenditures.Here	are	some	of	the	most	common	examples.CurrentCash	and	EquivalentsAccounts	ReceivableInventoryStill	asking	yourself,	what	is	an	asset?	Lets	look	at	each	with	an	example	of	a	business	formation	because	a	company	can	acquire	its	resources	in	a	number	of	different	ways.	ExampleTom	and
Bob	are	starting	a	machine	shop	that	will	do	general	fabrication.	When	a	company	is	first	started,	it	doesnt	have	any	resources.	Thus,	the	Tom	and	Bob	must	invest	their	own	money	or	equipment	to	get	the	company	started.	This	initial	investment	is	considered	owners	equity.	Both	Tom	and	Bob	contribute	a	piece	of	machinery	to	the	new
company.Once	the	business	receives	the	equipment,	it	can	start	using	that	resource	to	generate	income.	When	the	company	sells	its	parts,	it	receives	cash.	As	the	business	brings	in	more	jobs,	Tom	and	Bob	start	to	use	their	profits	to	purchases	more	equipment	to	fulfill	additional	orders.Tom	and	Bob	work	throughout	the	year	growing	the	business
until	they	run	out	of	room	at	their	current	location.	They	need	to	look	for	a	new	building,	but	they	dont	have	enough	money	to	purchase	it	with	the	cash	they	have	in	the	bank,	so	they	get	a	loan.	The	bank	lends	the	enough	capital	to	purchase	a	building	where	they	can	keep	their	operations	going.In	our	short	example,	we	saw	three	ways	three	different
assets	were	acquired.	First,	the	company	acquired	equipment	by	a	contribution	from	its	owners.	Second,	the	company	used	its	own	assets	to	purchases	more	assets	when	it	bought	additional	equipment	with	its	cash.	Third,	the	company	took	out	a	loan	to	purchase	a	building.Its	important	to	note	that	nowhere	in	the	assets	definition	do	I	say	that	the
company	must	own	these	resources.	Remember	the	asset	definition,	its	simply	a	resource	that	the	company	has	control	of	and	can	use	to	generate	revenues.	Many	businesses	have	loans,	notes,	and	leases	on	equipment	that	either	directly	or	indirectly	eliminates	their	true	ownership	of	the	resources,	but	they	still	have	control	of	it.Now	that	you	know
how	assets	are	acquired,	lets	look	at	how	they	are	classified.	Types	of	Asset	ClassesSo	what	is	an	asset	class?	When	assets	are	presented	on	the	balance	sheet,	they	are	typically	divided	into	different	classes	or	categories	based	on	when	they	will	be	used.	Resources	that	are	expected	to	be	consumed	within	the	current	period	are	classified	as	current
assets	while	resources	that	expected	to	be	used	in	future	periods	are	called	non-current	assets.	Another	class	of	resources	is	intangible	assets.	There	resources	typically	consist	of	intellectual	property.	Resources	that	dont	fit	into	any	of	these	three	classes	are	simply	called	other	assets.Lets	take	a	look	at	a	common	list	of	assets	and	a	few	examples	in
each	class.Current	AssetsCash	and	equivalentsCash	is	any	currency	in	the	possession	of	the	business.	This	could	be	cash	in	a	register,	money	in	the	bank,	or	treasure	bills	in	a	safe	deposit	box.	These	liquid	assets	can	be	used	to	purchase	any	other	resource,	settle	debts,	or	pay	investors.Accounts	ReceivableAccounts	receivable	is	an	IOU	from	a
customer.	Many	businesses	allow	customers	to	purchase	goods	on	account	and	pay	for	them	at	a	future	date.	Accounts	receivable	is	the	acknowledgement	that	the	customer	owes	the	company	money	for	the	goods.InventoryInventory	is	merchandise	that	the	company	intends	to	sell	for	a	profit.	This	merchandise	could	be	purchased	or	manufactured	by
the	company.Investments	Investments	that	management	intends	to	sell	in	the	current	period	are	considered	current	resources.	These	investments	typically	consist	of	stocks	and	bonds.	Long-Term	AssetsLand	Property	is	a	resource	that	is	considered	long-term	in	nature	because	it	will	be	used	over	time	and	will	not	be	consumed	in	the	current
period.Buildings	A	building	is	obviously	a	resourced	used	over	time.	Many	companies	stay	in	the	same	building	for	decades.	Thus,	it	is	considered	a	long-term	resource.Equipment	Equipment	like	machinery,	vehicles,	and	furniture	all	has	a	useful	life	of	more	than	one	year.	Intangible	AssetsPatents/Trademarks/Copyrights	These	are	all	examples	of
intellectual	property	that	a	company	can	own	or	control	to	generate	revenues	over	time.	In	fact,	some	of	the	most	value	assets	in	the	world	are	intangible	in	nature.	Think	about	Walt	Disneys	Mickey	Mouse	or	Apples	iPhone	designs.	Other	AssetsInvestments	Investments	like	stocks,	bonds,	and	property	that	are	intended	to	be	held	for	more	than	one
year	are	typically	listed	separately	from	the	investments	that	management	believes	will	sell	in	the	current	period.	Short-Term	vs.	Long-TermShort	term	assets,	also	called	current	assets,	are	resources	that	are	expected	to	be	used	or	could	be	used	in	the	current	period.	These	resources	include	examples	like	cash	and	accounts	receivable.	Keep	in	mind
that	a	company	might	doesnt	always	use	all	of	its	cash	every	period,	but	it	could.	Thats	what	makes	it	short-term.Long	term	assets,	on	the	other	hand,	are	resources	that	are	expected	to	last	more	than	one	accounting	period.	Some	examples	include	fixed	assets,	equipment,	and	buildings.	All	of	these	resources	have	longer	useful	lives	than	one	period.



Tangible	vs.	IntangibleTangible	assets	include	any	resources	with	a	physical	presence.	Some	examples	include	cash,	fixed	assets,	and	equipment.	Some	of	these	resources	are	depreciated	while	others	are	not.Intangible	assets	are	resources	that	dont	have	a	physical	presence.	You	can	think	of	these	like	ideas.	You	cant	touch	an	idea,	but	it	is	real	and
its	a	thing.	Some	examples	include	patents,	copyrights,	and	trademarks.	Most	of	these	resources	are	amortized	over	their	useful	lives	or	periodically	checked	for	impairment	losses.	How	are	Assets	Valued	and	Recorded	in	Accounting?Notice	when	I	define	assets,	I	didnt	talk	about	how	they	were	valued	or	recorded	on	the	books	of	a	company.	Each
resource	is	valued	somewhat	differently	depending	its	nature	and	how	it	was	acquired.According	to	thehistorical	cost	principle,	assets	are	recorded	on	the	books	at	the	price	the	company	paid	for	them.	This	is	true	for	all	assets	except	for	a	few	different	types	of	investments	that	are	adjusted	to	fair	market	value	and	some	intangible	assets	that	are
purchased	indirectly	like	goodwill.Since	a	company	depends	on	its	resources	to	generate	revenues,	many	businesses	are	often	valued	by	their	level	of	asset	ownership.	In	other	words,	an	investor	could	calculate	a	rough	value	of	a	business	by	subtracting	the	outstanding	loans	from	the	assets	of	the	company	to	see	what	resources	the	company	actually
owns.A	company	with	more	resources	is	generally	deemed	to	be	worth	more	than	one	with	fewer	resources.	This	isnt	always	the	case,	however.	Most	investors	predict	return	rates	on	assets.	If	the	company	doesnt	perform	well,	the	company	valuation	could	go	down	simply	because	it	isnt	using	its	resources	effectively.	Assets	and	DepreciationIn
accrual	accounting,	if	an	resource	can	be	used	for	more	than	one	period,	it	shouldnt	be	expensed	immediately.	Instead,	it	is	capitalized	and	the	cost	of	the	asset	is	recognized	over	the	life	of	the	assets.	Depreciation	is	a	way	to	assign	the	cost	of	the	an	asset	over	its	useful	lives.	Its	also	a	way	to	recognize	the	use	of	the	asset	and	record	the	devaluation
of	it	over	time.Fixed	assets	and	other	long-term	assets	like	buildings	are	depreciated	while	land	is	not.	Other	assets,	like	intangibles,	are	amortized.	Heres	a	list	of	the	most	common	assets	in	the	chart	of	accounts.	I	talk	about	how	each	should	be	accounted	for	with	examples	and	explanations	in	each	article.

How	to	complete	a	worksheet	in	accounting.	How	to	use	worksheet	in	accounting.


